TABLE OF CONTENTS

ARTI CLE N. TI TLE PAGE N
Preanbl e 3

1 Joint Resolution of Disputes 4
2 Uni on Representation 5
3 Consul tation at the Local Level 6
4 Posting of Union Literature 7
5 Uni on Leave 8
6 Assenbl i es 10
7 Ref er endum 12
8 Uni on Dues 13
9 Cultural, Recreational and Welfare Activities 14
10 Recrui tment and Pl acenent 15
11 Types of Enpl oynent 17
12 Trial Period 19
13 Wor k Assi gnnents, Pronptions and Details 21
14 Career Mbility and Personnel Actions 23
15 Skills and Career Devel opnent 24
16 Transfer of Enpl oyees 25
17 Tenporary Duty Travel 27
18 Hours of Work 28
19 Weekl y Rest 31
20 Hol i days 32
21 Annual Leave 34
22 Absence and Leave 36
23 Si ck and Acci dent Leave 39
24 Protection of Femal e Enpl oyees 42
25 Safety and Health in the Wrk Environnent 45
26 Uni fornms and Protective Wrk C othing 49
27 Productivity 50
28 St andar ds of Conduct 51
29 Qutside Activity 54
30 Di sciplinary Actions 55
31 Speci al Provisions for Vehicle Qperators 56
32 Saf eguardi ng the Enpl oyer's Property 57
33 Gi evances 58
34 Met hod of Wage Det erm nation 60
35 Ti netabl e for Paynent of Earned Wages and Sal ari es 61
36 Nor mal and Regul ar Pay 62
37 Comput ati on of Hourly Conpensati on 63
38 Ext ended Wor kweek Pay 64
39 Credi tabl e Service and Accrual s 65
40 Bonuses 67



ARTI CLE N. TI TLE PAGE N.
41 Periodic Seniority |ncreases 68
42 Overtine, Sunday, Holiday and N ghtwork 70
43 Fam |y Al |l owances 72
44 Per sonal Suppl enents 73
45 Shift Wirk and Uncomon Tours of Duty 74
46 Dining Facility and Lunch Al l owance 77
47 Envi ronnment al Pay 78
48 O f-Post Meal Allowance 80
49 On-Call duty All owance 81
50 Transportati on Al owance 82
51 User-Driver All owance 83
52 Tenporary Assignnment Differential (TAD) 84
53 Frozen Al | owances 85
54 Pay Provisions for Firefighters 86
55 Enpl oyee Loan Program 87
56 Separation for Justified Reasons 88
57 Reducti on-i n- Force 89
58 Ret i r ement 91
59 Separation for Cause 92
60 Advance Notice of Separation/Resignation 93
61 Wrk Certificate 95
62 Lunp- Sum Paynent s 96
63 Lunp- Sum and O her Deducti ons 97
64 End- of - Enpl oynent Pay 98
65 Mlitary Furlough and Mlitary Leave 103
66 Position C assification 105
67 Amendnent s and Duration of Enploynent Conditions 106

ATTACHMENTS

1 QUALI FI CATI ON REQUI REMENTS (To be devel oped) 107
2 COVPUTATI ON OF SENI ORI TY PAY 108
3 SEPARATI ON | NDEMNI TY 109
4 GRADI NG PLAN ( Non- Exchange) 113
5 GRADI NG PLAN ( Exchange) 135
6 GENERAL CATEGORI ES OF OFFENSES 143
7 MEMORANDUM OF UNDERSTANDI NG 147
8 U S. FORCES DI FFERENTI AL 150
9 QUADRI CLASSI FI CATI ON.  CPCC- UNI ON AGREEMENT,

18 February 1988 152



PEAMBLE

This docunent inplenents the provisions of the Menorandum of
Under st andi ng executed by representatives of FISASCAT-C SL and
U LTUCS- Ul L, and the US Forces Joint Cvilian Personnel
Commttee for Italy on 12 My 1981. It reflects agreed upon
Condi tions of Enploynent for Italian and other non-US civilian
per sonnel enpl oyed by the US Forces in Italy.

This docunment supersedes the Conditions of Enploynent dated 1
January 1993 as well as any enployer provisions in conflict with
this docunent, except where nore favorable conditions contained
in local US Forces' publications exist as of 11 Cct 1984.



ARTI CLE 1

JO NT RESCLUTI ON OF DI SPUTES

1. Wth respect to the particular and sensitive mssion of the
US. Forces within the framework of the NATO Alliance, it is
recogni zed that installations nust be operative around the
cl ock. In consideration of this requirement and the need to
guarantee the devel opnent of proper |abor relations, the parties
subscribe to the establishnent of procedures for joint
resol ution of disputes:

a. At the local installation a commttee will be established
conprised of two representatives from each party to deal wth
matters wthin the determnation authority of the |oca
commander which are collective in nature or are critical to the
mai nt enance of proper and harnoni ous |abor relations. Prior to
any form of strike action, the commttee shall convene. They
will meet within 7 calendar days following receipt of witten
request of either party. All discussions of the conmttee wll
be in Italian and English, wth the enployer responsible for

providing interpretation services. Upon conclusion of the
di scussions, a summary of the outconme wll be prepared in
witing and signed by the parties. |If resolution is not reached

wi thin 15 calendar days of the initial neeting, each party wll
be free to take action deemed appropri ate.

b. If the dispute involves nore than one installation or
service, the national secretaries of FISASCAT-ClISL and Ul LTUCS-
UL will contact the JCPC Italy, outlining the problem and the
desired resolution. The JCPC Italy wll respond within 20
cal endar days follow ng recei pt of the notice.

2. In either situation, pending deliberations, the parties wll

suspend inplenmentation of the planned actions. However, the
deci sions of the Base Commander or designated representative, or
the JCPC, pertaining to questions essential to safety, security
and efficiency of the base or U S. Forces operations will not be
suspended.



ARTI CLE 2

UNI ON REPRESENTATI ON

1. The U S. Forces have established a relationship with FI SASCAT-
ClSL and U LTUCS-U L. Matters appropriate for consultation are
specified in the preanble to the Menorandum of Understanding of
12 May 1981 (Attach. 7). In order to ensure orderly and
effective labor relations, three levels of relationship are
recogni zed:

a. National Representation. At this level the relationship
is between JCPC Italy and the national union structures. The
purpose of this relationship is the joint developnent and
renewal of the Conditions of Enploynent and the joint review and
resolution of matters that affect collective interests of the
enpl oyees of nore than one service, or that because of their
i nportance or their policy nature inpact critically on the |abor
relations of the U S. Forces in Italy.

b. Local Representation. Local union del egations represent
installation enployees. They assist and protect the interest of
both wunion nenbers and non-nenbers within the intent of the
Condi ti ons of Enpl oynent. The primary role of the local union
delegations is to contribute to the maintenance of nornma
rel ati onshi ps between workers and managenent at the installation
| evel, for the regular carrying out of operations, in a spirit
of cooperation and nutual understanding. Uni on del egates are
commtted in a conmon undertaking with managenent to attenpt to
resolve |ocal di sputes as well as group and individual
grievances of the installation enployees under the terns of this
docunent .

c. In-country Service Representation. As necessary, to
establish and maintain dialogue with the highest in-country
| evel of command for any of the three services or for the head
office of the Exchanges, an ad-hoc union coordinator or
coordinating structure may be designated by the National unions
in consulting with the appropriate JCPC service nenber.



ARTI CLE 3

CONSULTATI ON AT THE LOCAL LEVEL

1. The local delegations wll be allowed to consult with the
| ocal representative of the enployer (normally the Cvilian
Personnel O fice) on appropriate matters as stated in this
docunent provided such natters are within the scope of authority
of the local command. The local representative of the enployer
will give full consideration to such matters. Consultation wll
be in a cooperative and friendly nmanner. When subjects are of
concern to other installations or the US. Forces in general,
and therefore, not appropriate for discussion at the | ocal
|l evel, the representative of the enployer will so advise the
uni on del egati on.

2. The | ocal representative of the enployer and |[abor
del egati ons may schedul e neetings to discuss |ocal subjects on a
regul ar or "as needed" basis. M nutes of these neetings may be

kept by either group. However, there will be no requirenent for
either party to agree to and sign the mnutes prepared by the
ot her party. Li kew se, there will be no requirenent to devel op

a nutually agreed to protocol.

3. Enpl oyer-initiated actions which affect the Italian workforce
at an installation will be communicated to the |ocal unions
prior to inplenentation.

4. On a periodic basis the unions will be advised of matters of
interest to enpl oyees.



ARTI CLE 4

POSTI NG OF UNI ON LI TERATURE

1. The local representative of the enployer will permt union
notices, bulletins, or other literature to be posted in
desi gnated areas. The wunions agree that material which my
di srupt orderly relations wll not be posted. The posting
privilege applies to the unions signatory to this docunent and
their 1ocal delegations. Union literature to be posted nust
bear the signature of the installation |evel union coordinator.
A copy of the material to be posted wll be provided at the sanme
time to the CGvilian Personnel Ofice. Any other materi al
requires advance  approval on the part of the | ocal

representative of the enployer and, if posted w thout advance
approval, may be renoved.

2. The enployer w Il provide an adequate nunber of bulletin
boards at each installation for the posting of union literature.
The specific nunber and location of these bulletin boards wll
be determ ned by agreenent at the l|ocal |evel.

3. The union delegation may distribute information during non
work hours at the installation nensa, subject to review of the
material and prior concurrence by the installation Cvilian
Personnel O fice. At those installations where a nensa has not
been established, distribution my take place at |ocations
desi gnated by managenent for exclusive use as l|lunch roons for
Italian civilian enpl oyees.



ARTI CLE 5

UNI ON LEAVE

1. Nati onal Union Leave. The aggregate annual pool for
national wunion representatives of both unions is 8,300 hours.
Eligibility is limted to 14 U S. Forces enployees holding
office in the national wunion structures of each wunion (28
officials for both wunions). This pool wll be divided as
follows: FISASCAT-CISL 4,150 hours per year and U LTUCS U L
4,150 hours per year.

2. Regi onal / Provi ncial Union Leave. Each union is allotted an
annual pool of 400 hours of regional/provincial union |eave.
Eligibility is limted to those individuals who are enpl oyees of
the U S. Forces and hold a regional or provincial union office.

3. Local Union Leave. A pool of hours for local union use is
established on the basis of 1.35 hours per enployee per annumto
be shared by the two (2) unions. The | ocal representative of
the enployer will advise the unions of the specific nunber of
hours available for the installation by 15 January each year.
The local union delegation will nutually agree on sharing the
pool and advise the local representative of the enployer of the
agreed-to apportionnment and the nanes of those who are entitled
to use local union | eave by 31 January each year.

4. An individual's entitlenent to union |eave is based on the
union office held. If an individual concurrently holds nore
than one office, |leave may be drawn from nore than one pool.
| ndi viduals who hold only local office will draw exclusively
from the local pool, to include participation in national |eve
sessi ons.

5. Wthin sonme reasonable period after the effective date of
this docunent a new list of national representatives wll be
provided by the national structure of the union organizations,
show ng the respective allocation of the union |eave. From t hen
on, until further notification, the same nanmes and i ndividual
| eave amounts wll remain valid. The sanme wll apply for
regi onal and provincial representatives.

6. No charge to union |l eave will be nade in conjunction with

a. Meetings with JCPC subconmmttees not to exceed
one attendee per union per session.



b. Meetings at the |ocal |evel requested by the CPO

c. Meetings with the JCPC subcommttee held for
t he purpose of conducting the triennial review of the Conditions
of Enploynment not to exceed one attendee per union per
installation per session.

d. Tinme required to travel to and fromthe place of
meeting in all of the situations |isted above.

7. Union leave is granted for the sole and specific purpose

of conducting union activities. Requests for union |eave wl|
be nmade, in witing, to the Cvilian Personnel Ofice of the
activity in which the union representative is enployed. They
will specify the type (national, regional or local) and anount
of leave to be used and the names of the individuals who will be

usi ng the | eave. When |ocal union representatives |eave their
place of work to conduct union business elsewhere, they wll
notify the appropriate supervisors when entering and |eaving
wor ksi t es.

8. Whenever union |eave cannot be granted for the

period requested, the Civilian Personnel Ofice wll notify the
head of the cognizant union as soon as possible. The head of
the cognizant union will take appropriate action after review ng
the reasons given by the Gvilian Personnel Ofice for refusing
to grant the | eave.



ARTI CLE 6

ASSEMBLI ES

1. Enployees are entitled to hold assenblies on post during
duty hours up to a maxi mum of ten (10) hours per cal endar year
wi thout charge to |eave or [|oss of pay. Assenblies nay be
called by either one or both unions for all enployees of the
installation, or for a smaller organizational segnment of the
installation, as long as the segment involves recognizable
organi zational units. \Wen the assenbly is called for Iess than
the entire installation, assenbly tinme will be charged only for
the unit(s) for which the assenbly is called. Wen an assenbly
has been held, conmputation of the anount of assenbly hours used
will be based on the premse that all the enployees of the
installation or of the unit(s) involved were considered to have
attended, except as provided in paragraph 2 bel ow

2.  The m ni mum nunber of enployees required to ensure essenti al
oper ati ons, security and safety wll be exenpted from
participation in assenblies. Wien it is necessary to exenpt a
significant nunber of enployees from participation, the Gvilian
Personnel O fice will advise the union representatives during
the assenbly coordination process described bel ow The uni ons
may elect to hold a one-tinme, nmake-up assenbly at no additiona
charge to assenbly hours for enployees who are unable to attend
because of operational requirenents. Arrangenents for the make-
up assenbly will be nade at the sane tinme as those for the
original assenbly. There will be no charge to union |eave for
t he nmake-up session for one union representative per union. | t
is understood that enployees prevented from attending the main
assenbly due to operating reasons will be free to attend the
make- up assenbly.

3. The assenbly nust be requested in witing by the installation
representative for the union concerned. The request nust reach
the installation commander, or his designated representative,
who wll coordinate wth the other organizations on the
installation, at least five (5) work days before the desired
date of the assenbly. The request nust:

a. Specify the desired date, tine, place and duration of
the neeting; the organizational units involved; and the expected
nunber of attendees.

b. I ncl ude an agenda.
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4. Upon receipt of the request for an assenbly, the installation
commander or his designated representative will:

a. Review the request for conpliance wth paragraph 3
above.

b. Aut hori ze the assenbly as proposed or subject to change
in date, tine, place or attendance as nay be dictated by
operating needs or security requirenents. In the event changes
are to be considered, they will be discussed and coordinated in
advance with the requesting union(s). Normal Iy, no nore than

one (1) hour is allotted to each neeting on duty tineg,
preferably at the end of the daily shift.

11



ARTI CLE 7

REFERENDUM

The enployer wll permt the holding of referenduns at the
installation outside duty hours. A referendum nust be connected
with questions related to wunion activities and nust be

requested, held and conducted jointly by both unions. Request s
must be submitted in witing to the installation conmander or
designated representative for approval and agreenent on

necessary procedures.

12



ARTI CLE 8

UNI ON DUES
1. The enployer wll wthhold union dues from union nenbers by
payroll deduction provided that each nenber has signed a

statenent indicating union affiliation and consenting to the
wi t hhol di ng of uni on dues.

2. The National Union structure wll provide the enployer
witten notice of the anmobunt to be withheld, the date the anount
becones effective, and the organization to which the anmounts are
to be paid.

3. Only one statenent for each enployee and only one union
affiliation will be accepted. Enpl oyees nmay stop paynent of
union dues by witten notification to the G vilian Personnel
Ofice, which will provide a copy to the appropriate union.

4. In case of cancellation or change of union affiliation, union

dues will be paid to the fornmer union until Decenber 31°' of the
cal endar year.

13



ARTI CLE 9

CULTURAL, RECREATI ONAL AND WELFARE ACTI VI TI ES

Consistent with the enployer's regulations governing the
organi zation and rmanagenent of social progr ans, cul tural,
recreational and welfare activities sponsored by the enpl oyer for
the exclusive or predomnant benefit of Italian civilian
enpl oyees, wll be managed by groups constituted in the majority
by enpl oyee representatives.

14



ARTI CLE 10

RECRU TMENT AND PLACEMENT

1. To the maxi mum extent consistent with operating requirenents,
t he enpl oyer:

a. WIIl satisfy newly established manpower needs through
enpl oynent of Italian personnel; and,

b. WIIl continue to ensure that continuing positions, when
vacated by Italians, wll be refilled by Italians. Mor e
specifically, substitution of U. S enpl oyees for Italian
enpl oyees is strictly forbidden. In the exceptional event of
the need to substitute a U S. citizen enployee for an Italian,
prior consultation wll take place wth the Ilocal union
representatives. The criteria to be considered wll include

sensitivity/security clearance, availability of skills, agreed
upon conditions of enploynent, etc. The union and the enployer
subscribe to maintaining job security for all enployees covered
by these conditions of enploynent.

2. The enployer will determ ne the nunber of personnel required.
Applicants will be selected by the enployer through conpetition

on the basis of nerit, fitness, training and experience. A
physi cal handicap which will not interfere wth an individual's
ability to performthe job for which he/she is applying shall not
precl ude consideration for enploynent. Only candi dates who have
reached their eighteenth birthday wll be considered for

enpl oynent .

3. Enpl oyees will under go periodi c physical exam nations
performed by the installation nmedical authorities for individua
and collective nedicine purposes and in consideration of
environmental factors. The |ocal representative of the enployer
will provide the union organizations with the annual preventive
medi ci ne program The results of such exam nations will not be
used to initiate any termnation action wthout the prior
concurrence of the Italian nedical authorities.

4. Notification of enploynment wll be witten in Italian
i ndi cati ng:

a. The type of enploynent (Indefinite Full-Tinme; Indefinite
Part-Time; Tenporary Full-Tinme; or Tenporary Part-Tine).

b. The date enpl oynent begins.
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c. The date tenporary enpl oynent ends.
d. The enploying organization.
e. The nunber of work hours per week.

f. The position title, the category (Operai, Inpiegati, or
Quadri), and the grade |evel of assignment.

g. The in-hiring rate of conpensation.

The enpl oyee will be required to acknow edge in witing that the
above information has been given hint her.

5. The enployee being hired wll provide full information
pertaining to his/her official residence and habitual address to
the enployer, and w Il mke subsequent changes known as they
occur.

6. Mking a false or msleading statenent in the application for
enployment or in the process of being hired may be cause for
separati on

16



ARTI CLE 11

TYPES OF EVMPLOYMENT

1. Indefinite Enploynment. This is enploynent for which no
specific time |limtation is made in witing at the time of
appoi nt ment .

2. Tenporary Enpl oynent. This is enploynent l|limted to the
period of time necessary to nmeet a tenporary work requirenent
such as seasonal peaks, substitution for absent enployees or
performance of work the duration of which is Iimted and can be
determ ned in advance. It expires automatically on the date
shown in the notification of enploynent docunment unless extended
in witing. An appoi ntnment nmay not be extended nore than once
and the extension may not exceed the duration of the origina
appoi nt nent .

3. Part-tinme Enpl oynent.

a. This is enploynent, either tenporary or indefinite, wth
a regularly scheduled tour of duty of |ess than 40 hours per
week.

b. Part-tine enployees may exceed their weekly tour of duty
as stipulated in their enploynent agreenent provided the
foll ow ng procedures are observed:

(1) Al part-tinme enployees on the rolls as of the date
of inplenentation of this docunent will be polled to ascertain
those who are available and willing to work supplenental hours.
This poll wll be conducted at the installation level with the
joint participation of the Cvilian Personnel Ofice and the
uni on del egati on. The poll wll be repeated each year. Part -
time enployees hired between polls may not have their hours
extended until their availability is ascertained during the next
annual poll. The part-time enployee will be asked to certify in
witing, on a docunent to be jointly developed by the Gvilian
Personnel O fice and the union del egation, one of the follow ng
choi ces:

(a) | amnot willing to have ny hours extended.

(b) I amwlling to have ny hours extended on an
exceptional basis such as for training or tenporary duty travel

17



(c) I amwlling to have ny hours extended as
oper ati onal needs dictate.

(2) The certification docunent for those enpl oyees who
indicate willingness to work extended hours will be filed in
their official personnel folder.

(3) On each occasion, nanagenent nust ascertain
the enployee's availability to work supplenental hours before
actually requiring such work. Once agreenment is reached and
work is scheduled, the enployee will be required to work the
suppl enent al hour s, unl ess excused for valid reasons.
Management mnust advise the servicing CPO which will in turn
notify the unions.

(4) An enployee's decision to work suppl enental
hours nust be vol untary. Enpl oyees who at the initial polling
or subsequent annual pollings, or at confirmation tinme prior to
actual scheduling, do not volunteer to work supplenental hours
will not be schedul ed for sane.

(5) Supplenental work will be conpensated at 105 percent
of the hourly rate of normal pay for work up to 40 hours per
week. The overtine rate will apply for work in excess of 40

hours per week, in accordance with article 42.

(6) The unions wll be provided with an annual report of
t he supplenmental hours worked by part-tinme enployees during the
previ ous cal endar year, including a list of the organizations in
which it occurred.

18



ARTI CLE 12

TRI AL PERI GD

1. Al enployees are required to serve a trial period. At the
time of hire, the enployee will be given a witten notification
of the requirenment for a trial period and its duration. Duri ng
the trial period, the enployee or the enployer nmay unilaterally
term nate the enploynent relationship wthout advance notice.

2. The length of the trial period varies depending on the grade
| evel as foll ows:

a. Gades U-10 through U-8 and E-1 through E-3 - 30 days of
actual perfornmance.

b. Gades U7, U6 and E-4 through E-6 - 50 days of actual
per f or mance.

c. Gades U5 through U3, and E-7 through E-9 - 70 days of
actual performance.

d. Grades U2 and above, and grade E-10 - 100 days of
actual performance.

3. In recognition of the possible need of enployees in tria

periods for some time off for energencies, use of paid perness

in the sane manner as authorized for other enployees is
authorized during the trial period. Payment is granted for
absences in conjunction with annual days of rest as provided
under art. 18 para 8f, or with |legal holidays. Paynent is also
granted for holidays falling on a Sunday. Al other pay
entitlements during periods of absence are confined to the
benefits made available by the appropriate insurance agency, if
any, wthout supplenmentation on the part of the enployer.

4. Atrial period is extended by the nunber of days of absence
from work during the respective period. This includes absences
due to pernessi, holidays and rest days. In counting pernessi
towards extension periods, the cumulative total will be rounded
down to full days.

5. During the trial period, the enployee is entitled to the rate
of pay appropriate for the grade |level at which hired.

6. Upon satisfactory conpletion of the trial period, enployees

19



are entitled to service credits retroactive to the date of
appoi nt ment . No adjustnments are nade for any absences during
the trial period.

20



ARTI CLE 13

WORK ASSI GNMENTS, PROMOTI ONS AND DETAI LS

1. Enployees will performthe duties for which hired or to which
subsequent |y reassi gned.

2. Any pernmanent reassignnent to another position, equivalent to
that previously held, wll be acconplished based on, and in
accordance Wi th, val i d or gani zat i onal and envi ronment al
requirenents.

3. Performance of duties other than those of normal assignnent
and which are not needed for reasons of security, safety, or
sanitation, may only be required to neet energencies or needs of
a short duration which cannot be satisfied through the use of
nor mal resources.

4. Wien it is ascertained that on the basis of the grading plan,
the duties currently required and perforned fall at a | ower grade
| evel, the enployee will retain his/her grade and pay benefits
treatnment, pending assignnent to another position at the sane
grade |level and enploynent category (Qperai/lnpiegati/Quadri) as
t hose hel d.

5. Wen vacant permanent positions are filled by pronotion, such
pronotions wll be nmade conpetitively. The requirenents to
conpete are those indicated in ATTACHVENT 1 and i ncl ude:

a. Work experience related to the required duties.

b. Education/training, either as a mandatory requirenent or
as a substitute for experience.

c. Oher job-related qualifications.

Testing may be utilized to determne qualification. Enployer-
required training will be borne by the enployer.

6. Enpl oyees may be tenporarily assigned to higher |evel graded
duti es. Oficial tenporary assi gnnment s requiring ful
performance of the duties of higher level positions wll be
appropriately conpensated and will be recorded in the personnel
file. There will be no entitlenent to higher |evel conpensation
for assignnments caused by occasi onal situations.
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7. Tenporary assignnents to higher level positions may not
exceed three (3) nonths except when replacing an enpl oyee having
return rights to that position. The sane exception applies to
spaces designated for occupancy by U'S. personnel whether
civilian or mlitary.
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ARTI CLE 14

CARRER MOBI LI TY AND PERSONNEL ACTI ONS

1. Movenents resulting in changes from Inpiegati to Opera
status, whether at the sane or higher grade are prohibited.

2. A pronotion is a change to higher grade within the sane
uni fi ed grading plan. If the sum of base pay and third el enent
scheduled for the new grade is higher notw thstanding a | ower
third elenent rate, the scheduled third elenent for the new grade
i s assigned.

3. A change from Operai to Inpiegati duties allocated at the
sanme grade level represents a reassignnent. |If the change is to
a lower third elenent, the difference is matched by paynent of an
absor babl e personal suppl enent.

4. An enployee's position may be reclassified to | ower grade as
indicated in paragraph 4, article 13. Movenents to |ower grade
positions may be effected by managenent action or at the request
of the enployee if acceptable to nanagenent. Exanpl es woul d be
an enployee's incapacitation to perform the duties of his/her
position, or a transfer to a | ower grade position in a functional

area offering greater career opportunities. In these instances
enpl oyees will retain the grade, pay and benefits previously in
ef fect.

5. Enpl oyer initiated or enployee requested and approved
personnel novenents between different positions, localities,
organi zations and different sources of funds will not result in

term nation of enpl oynent foll owed by a new appoi nt ment.

6. Fi nanci al restriction placed by US. law or service

regul ati ons governing the expenditure of funds may require that,
in sonme cases, enploynent benefits accrued through the date of
the change be Iliquidated in a |unp-sum Any such paynent,
i ncl udi ng end- of - enpl oynent pay, will be considered as an advance
paynment for all purposes.

7. A change from full-tine to part-tine enploynent nmy be
aut hori zed subject to witten agreenent show ng the enployee's
request for the change and the reasons therefor, the pay and
benefit changes resulting from the change, and the enploynent
conditions inherent in part-tinme enploynent. Pay and benefits
are reduced in proportion to the workweek reduction beginning on
the date of the change.
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ARTI CLE 15

SKILLS AND CAREER DEVELOPMENT

1. The enployer may provide for skills and career devel opnent
for enployees within the framework of the civilian enployee
career devel opnent program Courses wll be acconplished
normal Iy during regular duty hours.

2. The enployer wll discuss with the unions training prograns
planned to neet major changes in work organization, work
met hods, and/or technology when such training inpacts a |arge
segnent of the workforce.

3. Enployees wll participate in developnment activities as

required by the enployer and are expected to inprove their
skills and know edge through sel f-devel opnent.
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ARTI CLE 16

TRANSFER OF EMPLOYEES

1. Indefinite reassi gnment bet ween wor ksi t es within the
commuting area wherein the base is |located may be effected for
denonstrat ed techni cal/operational reasons. Enployee entitlenents
in conjunction with, and as result of these reassignnents, wll be
as established under these conditions of enploynent.

2. Enployees may be assigned or reassigned to positions within
the sanme commuting area w thout constituting a transfer. The
commuting area for an installation is any location within a 65
kil omet er radius.

3. Wen an enployee actually changes domcile as a result of
transfer to another installation in a different commuting area
without a break in service, and actually relocates his/her
famly, as appropriate, the follow ng benefits apply:

a. For managenent initiated transfer:

(1) Thirty (30) days advance notice unless otherw se
agreed between managenent and enpl oyee.

(2) Per diem (enployee only), for the actual
duration of necessary travel.

(3) Travel at enpl oyer expense for the enployee
and acconpanyi ng dependents.

(4) Shipnent of household goods at enpl oyer expense
(not to exceed the weight limt established in the JTR, Vol une

11).
(5) Pay of "dislocation allowance" to include:

(a) One (1) nonth's pay consisting of Base
Pay, Contingenza, and Third El enent.

(b) Reinbursenent of penalty for up to three (3)
mont hs' rent if applicable.

(6) Three (3) days admnistrative |eave to consunmmate
t he nove
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b. Wen the transfer is requested by the enpl oyee and
approved by the enployer, only itens (2), (3), (4) and (6) above
apply.
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ARTI CLE 17

TEMPORARY DUTY TRAVEL

1. Enpl oyees may be required to perform tenporary duty
travel (TDY) in order to acconplish the mssion of the enployer

The travel of enployees shall be directed only for those
purposes and by those neans of transportation as are clearly in
the best interests of the enployer. Enpl oyees shall not trave

or be required to travel except wunder the conditions and
procedures prescribed by the appropriate regul ations.

2. Entitlenments under this article are for of ficial
travel only. Travel is considered official after travel orders
have been issued by proper authority. Requests for paynent of

per diem allowances and other authorized reinbursenents are to
be filed within the prescribed tine limts after conpletion of
travel . Procedures governing conputation of per diem and
rei nbursenent of travel expenses are as prescribed by Volune 2,
DCOD Joint Travel Regul ations.

3. Enmpl oyees required to travel for official duty on non-
duty hours are entitled to paid conpensatory time-off for each
hour of such travel. Professional drivers or enployees acting as
drivers wll be paid in accordance with the overtinme regul ations
for each hour actually worked as a driver.

4. Enpl oyees required to travel on TDY to foreign countries
providing nedical assistance through bilateral agreenments wll
be granted paid admnistrative |leave for the tinme necessary to
obtain the required docunents issued by the Italian health
authorities for sickness and job-connected accident coverage.
Eventual costs for the request or the issue of such docunents
will be borne by the enployer.

5. Enpl oyees may buy I nsur ance cover age for cost
of hospitalization or nedical treatnment not paid by the Italian
National Health Plan for illness or injury during TDY outside
Italy in countries wthout bilateral agreenents. The cost of
the insurance will be borne by the enpl oyer.

6. TDY expenses will be advanced by the enployer in an anount

not | ess than 80% of the estimted cost.
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ARTI CLE 18

BASI C WORKVWEEK AND HOURS COF WORK

1. Weekly tours of duty are as foll ows:

a. 40 hours per week for Quadri, Inpiegati and Operai except
as otherw se provided under b. bel ow Normal |y, the weekly 40
hours of work will be scheduled on five (5) 8-hour workdays,
Monday through Friday. However, different arrangenents may be
necessary to nmeet the operational needs of the enpl oyer.

b. Up to an average of 48 hours per week may be regularly
schedul ed for enployees performng discontinuous or standby
duti es. Firefighters may be regularly scheduled for up to an
average of three (3) 24-hour shifts per week, each consisting of
16 hours of work and 8 hours of scheduled rest at or near the
fire station at facilities provided by the enpl oyer.

2. Work schedul es specifyi ng workdays, hours of work per day,
starting and quitting tinme, and tinme and duration of [|unch
periods shall be established and published by the enployer.
Changes in work schedul es shall be published as far in advance as
possible but not Iless than three (3) workdays before the
effective date of the change. Changes to work schedul es are nade
to nmeet valid operating requirenents. They may not be nade to
ci rcunvent an enployee's nornmal entitlenents to conpensation for
overtinme, holiday benefits or weekly day of rest.

3. Regularly schedul ed | unch periods of not |ess than 30 m nutes
shall be provided for daily tours of duty of eight (8) hours or
nor e. These lunch periods are not considered worktime for
conpensati on purposes.

4. \Were the work organi zation requires that the enpl oyee
remain at the worksite during lunch, lunch periods of 30 m nutes
w Il be authorized and conpensated as tinme worked.

5. \Where shift arrangenents are in effect or may be placed into
effect, enployees who attend regular courses of study in
accredited primary, secondary or vocational training schools wll
have their tour of duty adjusted as needed to facilitate class
attendance and exam nati on preparation.
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6. Rest periods with pay of no nore than 15 mnutes in each four
(4) hours of continuous work may be established. Rest peri ods
are intended only for positions where the nature of the task or
di stance to rest roons nakes them necessary.

7. Based on results of the annual wage survey the annual

wor khours nmay be reduced. Reductions are granted as rest days,
pernessi or pay, as agreed upon between the Joint Cvilian
Personnel Committee and the national union structures.

8. The following applies to rest days representing an annual
wor khour reducti on.

a. As of the effective date of this docunent, six rest days

are in effect for the calendar year. Three rest days are
deci ded by nanagenent and three are decided by the |ocal unions
on an installation by installation basis. The union
organi zations will communicate their selection wthin 30

cal endar days of the effective date of annual wage increases,
and in any event after notice by the conmand of its selection of
t he annual rest days.

b. Al enployees, including those appointed or separated
during the year, those on tenporary appointnments and part-tine
enpl oyees will be off on rest days which occur during their
period of service. There is no entitlenent to any adjustnent
because of length of service in the year, except as provided
under para. 10 bel ow

c. Enployees who are absent without approval on the workday
before a day of rest or for whomthe day of rest falls within a
period of |eave without pay in excess of three days will not be
paid for the day of rest.

d. If the rest day occurs during a period of annual |eave,
|l eave will not be charged. If the rest day occurs during a
period of sick or maternity |eave, the enployee will be charged
| eave, but the rest day will be considered taken and will not be

r eschedul ed.

e. On designated days of rest, enployees wll be excused
from work with pay, except for those whose service are needed
for valid operating reasons. | f enployees are required to work
on a rest day, they will be given a substitute day off as soon
as possible, normally within the next 30 days. If the rest day
occurs on a schedul ed non-workday, the enployee will be provided
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a substitute day of rest as soon as possible, normally within
the next 30 days. Substitute days off wll be arranged between
t he enpl oyee and the supervisor. No supplenental pay or prem um
pay i s authorized.

f. Enployees in their trial period are entitled to the rest
day as long as they are in a pay status.

9. The following applies to "pernessi”

a. Pernessi are requested by the enployee and approved by
t he supervisor under the sane procedures as approval procedures
for annual |eave. Wen an enpl oyee requests an absence of |ess
than one (1) day, this absence wll be pernessi until al
per nessi hours are exhaust ed.

b. As of 1 October each year, supervisors wll be given an
accounting of al | unused pernessi for their enployees.
Enmpl oyees will be required to schedul e use of renaining perness

before 31 Decenber and supervisors mnmust grant its use except for
extrenmely unusual circunstances.

C. Permessi  which remain unused by 31 Decenber will be
conpensated at the overtine rate of pay. The only exception is
when the enployee was precluded from using pernessi because of
lengthy sick or maternity |eave, or for separation or

resignation occurring during the year. In this case, unused
pernessi will be conpensated at the straight tine rate.

10. Part-tinme enployees are entitled to the annual workweek
reduction, inclusive of both rest days and pernessi, in

proportion to their weekly tour of duty. Enpl oyees hired after
17 January or separated before 15 Decenber are entitled, for the
cal endar year in which they began or termnated working, to an
annual wor khour reduction in proportion to creditable service.
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ARTI CLE 19

VEEKLY REST

Enpl oyees are entitled to a weekly day of rest, nornmally on
Sunday. Enpl oyees whose schedul ed tour of duty includes work on
a Sunday will be provided a weekday off on a day other than
Sunday. Enpl oyees who are required to work on the schedul ed day
of rest will receive the appropriate prem um pay.
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ARTI CLE 20

HOLYDAYS

1. Paid holidays are |listed bel ow

January 1° New Year's Day

January 6'" Epi phany Day

The day after Easter East er Monday

April 25th Li berati on Day

May 15 Labor Day

First Sunday in June Republ i ¢ Day

August 15'" Assunpti on Day

Novenber 1° All Saint's day

First Sunday in Novenber Nati onal Unity Day

Decenber 8'" | mmacul at e Concepti on Day
Decenber 25'M Chri st mas Day

Decenber 26" St. Stephen's Day

Locally designated Patron Saint's day. If it falls on
one of the above 12 |egal hol i days, the | ocal

representative of the enployer designates another date.

2. On the above holidays, enployees shall be excused from work
w t hout charge to | eave or loss in pay, except those required for
services essential for the operation of the installation

Enpl oyees who are absent from work wthout approval on the
wor kday preceding the holiday forfeit pay for that holiday.
Al so, no paynents are made for a holiday which falls wthin a
period of |eave without pay in excess of three (3) days.

3. Al personnel are entitled to one (1) day's extra pay for

each holiday falling on a cal endar Sunday, including Republic Day
and National unity Day. Paynent is conputed as foll ows:
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a. If enployed on a full-tinme basis, eight (8) hours of
nor mal pay.

b. | f enployed on a part-tine basis, normal pay for a nunber
of hours consisting of the weekly tour of duty divided by five.

4. Two (2) of four (4) fornmer religious holidays have been
repl aced by days of rest. Wth the exception of the departnent
of Defense teachers, these two (2) days are scheduled by
managenent, taking operational needs into consideration. Upon
request, school teachers may be granted these two (2) days during
the school year for personal reasons, but only after exhausting
any pernessi granted as part of the annual workhour reduction
(article 18, paragraph 9). Oherw se, school teachers will enjoy
these rest days at the same tine as other enpl oyees.
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ARTI CLE 21

ANNUAL LEAVE

1. For each calendar vyear, enployees are entitled to the
foll owi ng anmount of annual |eave which includes two (2) of the
former four (4) religious holidays:

CREDI TABLE SERVI CE OPERAI | MPI EGATI
Each of the first 10 years 22 22
Fromthe 11'" through the 15'" year 24 24
Fromthe 16'" through the 20'" year 25 28
Over 20 years 26 28
2. The annual |eave entitlenent wll be reviewed in the annua

wage survey.

3. One (1) day of annual |eave equals eight (8) hours of |eave
for enpl oyees assigned to the 40-hour wor kweek.

4. Annual |eave is an entitlenment the enpl oyee may not renounce.
The enpl oyee who willfully fails to take approved | eave forfeits

such | eave. Al of the annual |eave entitlenent is available
for use by the enployee on 1 January of each year or upon
conpletion of the trial period, whichever is later. Leave

periods are scheduled by the enployer taking into consideration
enpl oyee preference consistent with operating requirenents.

5. Annual leave is charged at the rate of one (1) hour for each
hour of absence from schedul ed working hours during the |eave
peri od. Leave will not be charged for absence on a holiday
wi thin the | eave peri od.

6. Enpl oyees assigned to U S. Forces schools will be required to
take all of their annual |eave during the school recess periods.

7. Al annual leave will be taken during the year of accrual.
Aut hori zed exceptions are:

a. Leave not taken because of illness or injury which extend
beyond the end of the calendar year is carried forward to the
subsequent vyear and granted as soon as possible after the
enpl oyee's return to duty.
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b. Leave not granted during the year due to valid operating
requi renents, difficulties in |eave planning or simlar reasons,
will be taken during the first four (4) nonths of the new
cal endar year.

c. Leave earned during a trial period started in a cal endar
year and successfully conpleted the next year is added to the
entitlement for the year in which the trial period is conpl et ed.

d. Leave balances for draftees and recalls of the Italian
Arnmed Forces are added to the entitlenent for the year in which
they return to duty.

8. If an enployee's annual |eave is exhausted by 1 October, up
to 40 hours of the next year's annual |eave may be advanced.

9. Upon term nation of enploynent, the unused portion of annua

| eave earned during the year of separation will be paid in a
| unp-sum Unused annual |eave carried over from the previous
year if granted in accordance with the criteria set forth in
paragraph 7, will be included in the |unp-sum paynent.

10. Upon enpl oyee's request, at least two (2) weeks continuous
annual |eave will be granted during the period from June through
Sept enber .

11. Wen the | eave period exceeds two (2) weeks, enployees nay

request an advance paynent for the wages or salaries for the
period to be taken.
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ARTI CLE 22

ABSENCE AND LEAVE

1. Absence without leave is unjustified absence w thout pay.

2. In conjunction with the nmarriage of an enployee after
conpletion of the trial period, a marriage |eave of fifteen (15)
consecutive calendar days with pay is granted. Marriage | eave
is not chargeable as annual |eave and nmay not be taken as part
of the advance notice period of separation. If both nman and
wife are enployees of the U S. Forces, both are eligible for
marri age | eave. If wages are paid by an Italian agency, no

paynent is to be nade by the enployer unless supplenental pay is
required to ensure full conpensati on.

3. Enployees will be granted up to three (3) paid adm nistrative

| eave beginning the day of death of a close relative (spouse,
children, parents, brothers, sisters and parents of spouse) or the
fol |l ow ng day.

4. Time off without loss in pay is granted when an enpl oyee is
sutmmoned as a witness on behalf of, or in the best interests of
t he enpl oyer.

5. Enployees ordered to report for mlitary draft exam nation
are provided paid admnistrative |eave for the tinme shown in the
of ficial orders.

6. Enpl oyees appointed to performofficial electoral duties in
national, European, regional, provincial and city elections and
national or regional referenduns are granted voting leave wth
pay for the time necessary for the acconplishnment of the
el ectoral services subject to appropriate certification.
Requests for annual |eave or |eave w thout pay (LWOP) wll be
approved to permt enployees to vote in distant residences.

7. Enmployees are entitled to a period of rest of 24 hours
followwng the tinme of departure for blood donation, wthout
charge to leave or loss in pay, provided donation is to a bank
accredited by the Mnistry of Health and a certificate 1is
pr oduced.
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8. Enpl oyees nay be excused from work w thout charge to | eave or
loss of pay not to exceed three (3) consecutive days in the
foll om ng instances:

a. Closure of the installation by adm nistrative order of
t he enpl oyer because of events beyond the control of enployer or
enpl oyees, such as extrenme weat her condi ti ons, serious
interruptions to public transportation, disaster, etc.

b. Closure of the activity because of sudden breakdown of
machi nery, power failure, mnagerial reasons such as taking
inventory, retooling and other operational circunstances in
whi ch enpl oyees are relieved or prevented from worKking.

9. Leave wthout pay may be granted by managenent provided the
enpl oyee has used all of the annual |eave entitlenent. LWOP
nmust be requested in witing.

10. Extended I|leave wthout pay is granted upon witten request
to enployees elected to national and regional parlianment or
other public office or appointed to national, regional or
provincial union office for the duration of office.

11. Unless placed on furlough at their request, enployees
elected to city or provincial councils are entitled to remain
absent from work for the entire day in which the respective
council is sumoned. Further, to participate in neetings of
executive bodies, council eldernen are entitled to additional
| eave of absence up to a maxi mum aggregate of 24 work hours per
month, raised to 48 for mayors and presidents of provincial
adm ni strati on. Al'l of the above absences, properly docunented
by the enployee, will be paid in full (except that the enployer
will obtain refund fromthe agency concerned, inclusive of socia
security contributions). Finally, if necessary for carrying out
their mandate, all of the above enployees are entitled to unpaid
| eave up to a maxi num of 24 work hours per nonth.

12. Enpl oyees who attend regul ar courses of study in accredited
primary or secondary schools or universities, are eligible for
paid |eave on workdays when exam nations are taken. These
enpl oyees are also eligible for two (2) hours paid |eave a day
for a maxi mum period of eight (8) days prior to any exam nati on,
and these |eave hours may be accunulated at the enployee's
request, subject to nmanagenent approval .
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13. In order to attend specially designed courses leading to
formal educational and/or diplona at primary or secondary
levels, or courses that wll inprove job-related skills, an
enpl oyee may be granted up to 150 hours paid |leave in any three
(3) year

peri od. This leave can all be taken in one (1) year. In all
cases, leave will be granted only if school is held during duty
hour s. For courses leading to formal education, attendance at
classes will be on a 50/50 basis - 50% on enployer's tine,
chargeabl e as student |eave, 50% on enpl oyee tine. For courses
which will inprove an enployee's skills, attendance wll all be
on the enployer's tine if considered justified by the Gvilian
Personnel O ficer. Proof of attendance nust be submtted.
Absences from the course on days when student |eave was approved
will be charged to annual Ileave or |leave wthout pay if
sufficient annual |eave is not avail able.
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ARTI CLE 23

SI CK AND ACCI DENT LEAVE

1. Following conpletion of the trial period, |leave is
avai lable in conjunction wth absences due to incapacitation for
wor k caused by illness or on the-job-injury.

a. Maxi mum periods of |eave are as foll ows:

(1) |If incapacitation is caused by on-the-job accident
or occupational disease, 36 nonths.

(2) In cases of hospitalization for TB, 18 nonths.
(3) In all other cases, 12 nonths.

b. Absences occurring within 30 days followi ng return
to duty after use of sick leave will be regarded as an extension
of the preceding sick | eave period for all purposes.

c. Leave available to tenporary enployees wll not
extend beyond the schedul ed date of expiration of enploynent.

d. Periods of sickness in excess of three (3) cal endar
days during annual |eave are chargeable to sick |leave if nedical
docunentation certifies that illness is serious enough to inpede
recoupnent of physical or nental energy.

2. Sick leave may al so be approved:

a. For nmedical, dental or optical treatnent; or

b. For absences required in connection with thernal
cures not involving physical incapacity for work, provided the
treatnment is approved and paid for by the National Health Agency
or the Social Security, and in any event with the limtations
applicable to workers in the Italian public and private sectors.

3. Except as ot herwi se provided in paragraphs 4 and 5
bel ow, conpensation will be as foll ows:
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a. Il ness:

No. of Months No. of Months Maxi mum

Service at 100% of Pay at 50% of Pay Pay Peri od
Up to 10 years 4 4 8
Over 10 to 15 years 4 6 10
Over 15 years 6 6 12

b. On-the-job injury or occupational disease:

No. of Mbnths No. of Mbnths Maxi nmum
Servi ce at 100% of Pay at 75% of Pay Pay Peri od

Al'l enpl oyees 6 6 12

c. Enployees absent due to on-the-job injury during the
probationary period will be entitled to the indemity provided
by INAIL in accordance wth paragraph 3, article 12.

4. Entitlenments under paragraph 3 above are inclusive of the
indemmities paid to the enployee by the appropriate Italian
agency. Wiere the indemities are paid through the enployer,
the aggregate benefit may not be |less favorable to the enpl oyee
t han t hose under a di rect paynent system Wi t hout
suppl ement at i on. If necessary, conpliance with this principle
will be verified after the case is closed by both the agency and
t he servicing payroll office.

5. Absences which extend beyond the maxi mum paid period under
paragraph 3 and up to the maxi num | eave period under paragraph 1
will be granted if requested by the enployee and will be in a
nonpay st at us.

6. The enployer nmust be able to plan for continued operations

in conjunction wth enployees' absence and to arrange for
appropriate controls. In this regard, enployees are required to
adhere to the followng procedures governing justification and
certification of absences failing which the absence nmy be
regarded as unjustified:

a. Requests for |eave for nedical appointnents,
specialized examnations or treatnments will be brought to the
attention of the supervisor as soon as possible but no later
than 24 hours prior to the appointnents.
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b. Enployees wll notify the supervisor within mdshift
of the first day of absence unless prevented by justifiable
reasons.

c. Normally the enployee's signature on a local form

wll be sufficient to cover absences through two cal endar days.
Any absence beyond the second day requires a nedical
certificate. The enployee who is unable to return to work at
the beginning of his/her shift on the next regularly schedul ed
workday will inform the supervisor immediately and will produce
a nedical certificate. The nedical certificate nust be

forwarded to the supervisor imediately.

d. An enployee requesting leave due to illness while
at work will give notice to the supervisor prior to |leaving the
wor ksi te.

e. |In particular cases, a nedical certificate may be
required to support any sick absence regardl ess of duration. In

such cases, the enployee will be so advised in witing.

f. An enployee who is at a place other than his/her
own reqgular residence while on sick or injury leave is required
to notify the enployer.

g. The enployee shall give inmmediate notice of on-the
job injury, including slight occurrences, to the immediate
supervi sor

7. | f absence extends beyond the leave entitlenent, the
enpl oyee may be separat ed.

8. In case of contagious disease, an enployee nmay be required
to produce certification of recovery for return to duty. In the
event U. S. regulations are nore stringent than those of Italy
and do not permt the enployee's return to his/her job, hel/she
will be granted paid admnistrative l|eave until permtted to
resume work.
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ARTI CLE 24

PROTECTI ON OF FEMALE EMPLOYEES

1. Any discrimnation based on sex is prohibited in connection
W t h:

a. enploynment in any sector at any |evel
b. duties and responsibilities

c. grade |evel

d. career progression including training
e. pay

2. The following applies to all female personnel including
apprentices and enpl oyees serving part-time appoi ntnents:

a. In order to establish eligibility for pregnancy
benefits, an enployee is required to furnish INPS (Italian
social security) as well as the enployer with a nedical

certificate of pregnancy.

b. During pregnancy and up to seven (7) nonths follow ng
delivery, an enployee nmay not be assigned to carrying or lifting
heavy objects, nor to hazardous, strenuous, or unhealthy work
The enployee will be assigned to other duties, and retain her
grade |l evel and the correspondi ng wages or sal ary.

C. An enployee is entitled to remain absent fromwork on
a mandatory basis: during the tw (2) nonths preceding the
expected date of delivery; between the expected and the actual
date of delivery, if the latter is later; and during the three
(3) nonths follow ng delivery. In case of grave conplications,
an enployee is entitled to begin her mandatory absence at an
earlier stage of pregnancy, on the basis of ad hoc authority
issued by the |abor inspectorate. During conpul sory maternity
| eave, enployees are entitled to regular pay. The enpl oyer
suppl ements the INPS paynent as necessary to nmatch the

enpl oyee' s pay.
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d. Upon conpl eti on of mandatory absence, a worki ng not her
may request and nust be granted additional absence up to a
maxi mum of six (6) nonths within the child' s first year of life.

The enpl oyee's entitlenment during optional absence is:

(1) 30% of regular pay paid by the enployer if not
di sbursed by | NPS.

(2) Full pay on holidays (including supplenentation
by the enpl oyer).

(3) Full period is credited for the sol e purpose of
end- of - enpl oynent pay, biennial seniority pay increnents, and
annual |eave category only (accrual towards current |eave year
i s excluded).

e. Enpl oyees with an annual |eave carry-over fromthe
previous year are entitled and required to exhaust such |eave
i mredi ately upon conpletion of mandatory absence and prior to
initiating any optional absence.

f. A spontaneous or nedical interruption of pregnancy
intervening prior to the 180'" day from the onset of pregnancy
will be considered as ill ness.

g. After the 180'" day, an interruption is considered as
delivery for all purposes, even if prior to the beginning of
mandat ory absence.

h. During the child's first three (3) years of age, a
working nother is entitled to |leave w thout pay in connection
with illnesses of the child, docunented by nedical certificate.

i Adopting and foster nothers are entitled to renmain
absent on a mandatory basis for the first three (3) nonths
followwng the child's entry in the new famly, if the child is
not ol der than six (6) years. In addition, they are entitled to
remain on an optional basis up to a maxi mum of six (6) nonths
within one (1) year from the child' s actual entry in the new
famly, if the child is not older than three (3) years. Duri ng
mandatory and optional absence adopting nothers are entitled to
pay in accordance with paragraphs 2c and 2d above.
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] - During the child' s first year of life working nothers
must be granted two (2) rest periods of one (1) hour each per
day, with pay, which can be accunulated on a daily basis, or one
(1) rest period when the daily work schedule is less than six

(6) hours. Breastfeeding nothers may not be required to work
overti ne.

k. Working fathers are entitled to absent thensel ves from
wor k, and receive the pay provided for the benefits |isted bel ow
in lieu of working nothers. In these cases, the father wll

furnish the enployer with a statement from the nother's enpl oyer
certifying the renunciation of her entitlenent.

(1) Optional after-delivery absence.

(2) LWOP in connection with child' s illness (age not
above three (3) years).

(3) Daily rest periods (age not above one (1) year).
3. Working wonen have a right to job preservation as foll ows:

a. Wbrking wonen nmay not be separated during the period
from the onset of pregnancy to the child s first birthday,
except for just cause, cessation of the activity to which the
enpl oyee i s assigned, or expiration of tenporary appoi ntnent.

b. Wnen may not be separated fromthe date of request of
publication of bans to one (1) year following marriage, except
for just <cause, <closure of installation, <cessation of the
activity to which the enployee is assigned, or expiration of
t enporary appoi nt nent.
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ARTI CLE 25

SAFETY AND HEALTH I N THE WORK ENVI RONMENT

1. Enployer's responsibilities.

The enployer wll be responsible for taking all necessary
actions to ensure healthy and safe working conditions for all
enpl oyees. Primarily this involves:

a. Conducting and docunenting risk assessnent.

b. Keeping all enployees apprised of general hazards as well as
hazards specific to respective duties or work site.

c. Oganizing the prevention and protection service, designating
the chief of such service, and assigning other personnel as
needed; apprising enployees of prevention and protection nethods
adopted to ensure a safe and healthy work pl ace.

d. Making avail able to enpl oyees all necessary protective

equi prent, clothing, etc., and providing each enployee the
necessary safety training, to include fire prevention and
protection, evacuation, and first aid training.

e. Providing for enpl oyee safety representatives and ot her
persons having safety or health protection responsibility to
attend the training courses respectively prescribed for themto
qualify for assigned functions.

f. Designating conpetent physician(s) to operate progranms such
as pre-enploynent physicals, occupational health, and where
requi red, nedical surveillance; provide professional information
to enployees; and establish and nmintain prescribed nedical
records.

g. Providing, at no cost to enployees, required nedical
exam nations, |aboratory tests, etc., and, in case of on-the-job
injury, energency first aid treatnent.

h. Enforcing safety rules, and taking appropriate corrective
action.
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i. Each installation will organize a safety conmttee
consi sting of:

1) A safety official acting on behalf of the Comuander,
Commandi ng O ficer or equivalent.

2) A designated conpetent physician.

3) The enpl oyees' representatives for safety.

2. Enpl oyees' responsibilities.

a. Enployees are entitled to nonitor the application of the
measures intended for the prevention of on-the-job injury
and occupati onal diseases.

b. Undergo all safety training and appropriate nmedi cal
prograns made available by the enployer, and conply with
established safety standards and requirenments at all tines.

c. Diligently use protective services, equipnent, clothing,
etc., as provided by the enployer, and refrain from making
alterations to safety equi pnent w thout prior authority.

d. Abstain from engaging in acts, which may be dangerous to
their own safety or that of other enployees or governnment

property.

e. Immediately report to the appropriate supervisor any on-the-
job injury or accident that they personally sustain.

f. Report deficiencies noted in protective devices, equipnent,
and clothing assigned to themto the respective supervisor.

g. In case of actual danger to peoples' lives or physica
integrity, such as fire or bare electrical wres, or serious
damage to property, take action insofar as possible within own
area of experti se.

3. Enpl oyee Safety Representatives' Responsibilities.

In carrying out their delegated functions, the elected or union-
appoi nted Enpl oyee Safety Representative (ESR) will:

a Be gr ant ed sufficient time to carry out his/her

functions, with a mninmm of 40 hours per annum per person paid
adm ni strative | eave. The enployee is required to inform
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hi s/ her supervisor and managenent safety official upon carrying
out the above functions.

b. Have access to all uncl assified areas where Italian
enpl oyees perform wor K.

c. Be consulted by the enployer, on a systematic basis, in
the course of risk assessnent, and related training classes, and
be provi ded appropriate docunentati on.

d. Report to the installation safety officer, or other
person in charge of prevention and protection service, safety
deficiencies and any incident that nay require corrective
action.

e. Each ESRwll be entitled to a m ninum speci alized safety
training of 32 hours provided at no cost to the enployee. The
safety conmttee will neet whenever necessary or requested, and
at | east once a year. No charge will be made to the 40 hours
adm nistrative |eave in paragraph 3a above when attending such
nmeet i ngs. The agenda itens discussed by the safety committee
may cover several subjects provided they concern safety and
health in the workplace in accordance wth the attached
exanples. Al parties concerned will exert every effort possible
to resolve any disputes in house, before recourse to off-base
authorities is considered. Wwether a wunion official or not,
and i ndependently of any other circunstances, all ESRs will be
acting exclusively in their ESR capacity whenever engaged in
ESR or ESR related activities; nevertheless, the statutory
safeguard normally afforded to wunion officials, obviously
retained by ESR having dual status, wll be extended to al
ot her ESR S. Operating procedures for the above conmmttee wll
be determ ned by mutual agreenent and published in instructions
at the local |evel.

ESR s are either nomnated by the unions or elected by enpl oyees
for a period of three years in accordance with the follow ng
criteria:

1) Activities with 200 or | ess enployees - 1 representative for
each union

2) Activities with 201 to 1000 enpl oyees - 2 representatives for
each uni on

3) Activities with over 1000 enpl oyees - 3 representatives for
each uni on
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Attachment to article 25.

Exanples of areas of possible interest to the joint safety
committee (Art. 25, para. 3)

Safety training, for all enpl oyees or for specific
pr of essi ons.

Ceneral environnental condition of work places.
Wor k organi zati on versus preventive neasures.
El ectrical apparatus and correct usage thereof.
Vi deo term nals and correct usage thereof.

Fire extingui shers and correct usage thereof.

I ndi vi dual safety equi pnent.

Enmer gency evacuation pl ans.

Safety <conditions at tenporary work places (construction
sites).
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ARTI CLE 26

UNI FORMS AND PROTECTI VE WORK CLOTHI NG

1. The enployer will issue work clothing without cost to the
enpl oyees as foll ows:

a. Al Qperai enployees.

b. Where consistent wth regulations applicable to the
enployer for reasons of health and safety, it has been
determ ned that the enployees' need for protection will be net
t hrough the use of adequate and suitabl e protective clothing.

c. \Were, for other reasons, the enployer determ nes that
the enployees should wear distinctive clothing or uniform work
clothing while performng duties officially assigned to them

2. Enployees will be required to wear the issued clothing while

on duty and use it as prescribed by the enployer. | ssued
clothing will remain the property of the enpl oyer.
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ARTI CLE 27

PRODUCTI VI TY

The parties agree that it is the responsibility of each enpl oyee
to produce a fair day's work for a fair day's wages and nake
every effort to contribute to the end product of the enployer.
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ARTI CLE 28

STANDARDS OF CONDUCT

1. Each enployee is expected to maintain conduct which is
free of di scrimnation towards co- wor ker s, subor di nat es,
supervisors, job applicants, actual and potential custoners,
and the general public, that is based on race, color, religion
sex, age, national origin, or physical or nental disability. In
addition, enployees nust refrain from conduct of a sexual
harassnment nature.

2. Each enpl oyee is expected to:

a. Report pronptly for work in a condition that will permt
the proper performance of assigned duties and adhere to
est abl i shed work schedul es.

b. Conply with supervisor instructions and perform assi gned
duties with diligence. In positions involving custoner contact,
exerci se tact and courtesy.

c. Safeguard information that is only for official use.

d. Not renove official docunents or records for unauthorized
reasons.

e. Use and nmaintain property of the enployer appropriately.
f. (Observe safety regul ations.

g. Conform to special standards and requi renents as
establ i shed and made known to enpl oyees and uni ons.

h. Refrain fromabuse of intoxicants during duty hours.

i. Conply W th rul es gover ni ng notification and
justification of absences as stipulated in this docunent
(articles 21 and 23).

j. Promptly informthe enployer of changes in address.
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k. Refrain frommaking a gift or present (other than nom nal
gifts in recognition of special occasions); or if in a superior
position refrain from accepting such a gift or present from
| oner graded or | esser paid personnel.

3. Enployees will not:

a. Engage in any private business or professional activity
which wll result in a conflict between his/her private
interests and the interests of the enployer or which involve the
use of inside information, gained through his/her official
position, to further a private interest, or which may reasonably
be expected to bring discredit upon the enployer.

b. Solicit, accept, or agree to accept any favor or anything
of value in return for performng or failing to perform an
of ficial act.

c. Directly or indirectly use or allow the use of enployer
owned or |eased property of any kind for other than officially
approved activities.

d. Engage in sexual harassnent, or persist in behavior
percei ved as such by the recipient(s) after the latter have nade
their perception known to the offender.

e. Fail to report or correct cases of sexual harassnent, or
other situations of prohibited discrimnation in general, found
to exist in own areas of responsibility, if in a supervisory
posi tion.

4. For the purpose of applying the provisions cited in

paragraphs d. and e. above, nanagenent and the unions, wthin
the scope of their respective responsibility, are conmtted to
ensuring a work environment ainmed at protecting the freedom and

dignity of the workers and fairness of i nt er per sonal
rel ati onshi ps. For this purpose, action wll be taken to
prevent and/or correct violations of such behavior. 1In cases of

sexual harassnent, the parties are commtted to provide tinely,
adequate, and inpartial assistance to those who have been
subjected to harassnent, in accordance with the procedures set
forth in article 33, with due respect to the privacy of the
i ndi viduals involved, and ensuring protection from direct or
indirect reprisal against the individual subject to harassnent
or whoever wi shes to render testinony. Disciplinary action is
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warranted in cases of sexual harassnent in the work environment

and/ or however connected with work; as well as any act of
reprisal agai nst t he conpl ai nant, i ndi vi dual s renderi ng
testimony, and nenbers of the comm ssion provided for by article
33. Corrective action will be proportionate to the seriousness
of the offense and wll serve to protect enployees, as well as
to maintain order and discipline. Disciplinary action will be

taken in accordance with attachnent 6.
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ARTI CLE 29
QUTSI DE ACTIVITY

1. Enployees will not accept or undertake outside enploynent
or activity paid or unpaid, under the follow ng conditions:

a. Were such private enploynment or activity m ght influence
the results of an enpl oyee's performance of duty to the detrinment
of the enployer's interests such as enploynent with a firm
hol ding contracts with the enployer where the enployee may be in
a position through her/his enploynment to influence the hol ding or
maki ng of contracts.

b. \here t he of ficial position of an enpl oyee is
ot herwi se conpronm sed by reason of outside activity.

2. Wen the enployer determnes that a conflict exists with the
enpl oyee's assigned duties with the enployer and any outside
activity, the enployee may be required to discontinue such
outside activity or resign from enploynent with the enployer.

The enpl oyee will be allowed reasonable tinme for decision. Wen
the enployee fails to discontinue the outside activity or fails
to submit his/her resignation, he/she wll be separated wth

notice in accordance with article 56.
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ARTI CLE 30

DI SCI PLI NARY ACTI ON

1. The enployee is required to neet the obligations inherent
in assigned duties in the nost diligent nanner. Non- conpl i ance
with enployee obligations may result in one of the follow ng
actions which the enployer wll take based on the gravity of the
of fense and surroundi ng circunstances:

a. Verbal reprimnd.

b. Witten reprinmand.

c. Suspension from work without pay for a period of one
to ten days.

2. Attachment 6 represents general categories of offenses and
penal ties for which disciplinary action is appropriate.

3. In case of witten reprimand or suspension, the enployee wll
be advised in witing of the charges and of the proposed
disciplinary action and wll be provided an opportunity to
respond in witing wwthin five (5) workdays of receipt of the
noti ce. A copy of the proposed action will be provided to the
uni on representatives. A union representative may assist the
enpl oyee. | f the enployee contests the charges and the reasons
given in his/her response are acceptable to the command, the
proposed action will be either nodified or wthdrawn. If the
action taken is not acceptable to the enployee, he/she may
request and the Command will convene the Disciplinary Action
Revi ew Boar d.

a. Such board wll be established within the command and
shal|l consist of two (2) representatives from nmanagenent and one
(1) from each of the two (2) unions. The board nmust, within 15
wor kdays  of conveni ng, issue a decision concerning the
di sciplinary action. Such decision nust be formally recorded
and signed by all board nenbers, and will be binding on both
parties. In the event of disagreenent each party is free to
pursue appropriate action.

b. When review ng sexual harassnent cases, the Disciplinary
Action Review Board shall consist of mxed representation (one
femal e and one male on each side). The accused and the victim
shall have the right to be heard by the board, and to produce
any docunentary evidence not already included in the case file.
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ARTI CLE 31

SPECI AL PROVI SI ONS FOR VEHI CLE OPERATORS

1. Drivers and other enpl oyees whose position requires driving
as an inherent requirenent, whose license is suspended for
reasons which do not warrant separation for cause or justified
reasons, wll have their job protected until conpletion of the
trial of first instance. Pendi ng decision by the Court, the
enpl oyee will be tenporarily reassigned to another job. | f

necessary, duties may be assigned informally on a tentative or
expedi ent basis.

2. If formal reassignnent is prevented by |ack of position or
the enployee's unfitness for available positions, the enployee
will be entitled to regular pay for a period of 60 cal endar days

follow ng wthdrawal of |icense, regardl ess of duties perforned.

3. If not reassigned within 60 days, the enployee will use any
avai |l abl e | eave before being placed on | eave w thout pay.
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ARTI CLE 32

SAFEGUARDI NG THE EMPLOYER S PROPERTY

Enpl oyees are required to exercise due diligence to preclude

damage or waste of the enployer's property. In situations where
loss or danmage is a result of sinple negligence the enployee

will not be held financially |iable.
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ARTI CLE 33

GRI EVANCES

1. The enployer recognizes and endorses the inportance of
acknow edging and pronptly adjusting any enployee's grievance.
The following grievance procedures cover those matters which
result from dissatisfaction or msunderstanding arising in the
work situation that are within the jurisdiction of the 1ocal
representative of the enployer. Classification appeals,
separations and matters covered by other provisions of this
docunent are excluded fromthese procedures.

a. First Stage. An enployee shall initially present the

grievance orally through discussion wth the imedi ate
supervi sor. The supervisor shall make an investigation to the
extent necessary to reach a decision based on full and fair

consideration of all facts.

b. Second Stage. If the mtter s not reconciled at
the first stage, the enployee may submt the grievance in
witing to the head of the departnent/directorate after
informng the imrediate supervisor of his/her intent to do so.
Upon recei pt of t he grievance, t he head of t he
departnent/directorate my conduct an i nformal nmeeting to
determ ne the facts of the case.

(1) If a neeting is conducted, the enployee may be
acconpani ed by a union representative. The enpl oyee shall have
full opportunity to present his/her side of the case and be
i nformed of nanagenent's position in the case. A record of the
neeti ng shall be kept by the head of the departnent/directorate.
It will include the nanes of individuals present and a statenent
of the grievance.

(2) Wthin five (5) working days of the neeting (or
receipt of the witten grievance if no neeting is held), the
head of the departnent/directorate shall issue a witten
decision stating the facts considered in making the deci sion.
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c. Third Stage. Each installation nmust establish a

Gievance Commttee. The Commttee will <consist of two (2)
representatives appoi nt ed by managemnent and t wo (2)
representatives appointed by the unions. |If a second stage

decision is not issued in five (5 working days or the enployee
is not satisfied with the resolution at the second stage, he/she

may request review of the grievance by the Commttee. A
Commttee decision is binding on all concerned, if taken by
majority vote. In the event of disagreenent each party is free

to pursue appropriate action.

2.  \Wen revi ewi ng sexual harassnment cases, the Gievance
Committee shall consist of m xed representation (one fermale and
one nmale on each side). The accused and the victim shall have

the right to be heard by the Commttee, and to produce any
docunentary evidence not already included in the case file.

3. Any neetings or hearings, as provided for in this grievance
procedures, wll not result in any charge to annual |eave or
| oss of pay. However, such tine shall be kept to the m ni num
necessary for ensuring a fair and conplete review of the case.

59



ARTI CLE 34

METHOD OF WACGE DETERM NATI ON

As indicated in the Menorandum of Understanding of 12 May 1981
schedul es of wages and bonuses are established on the basis of

annual wage surveys. The wunions wll participate in the
preparation of the annual wage survey plans. Al |l owances (wth
the exception of those for which an annual adjustnent fornula
has been established elsewhere in this docunent) wll be

reviewed in conjunction with annual wage survey.
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ARTI CLE 35

TI METABLE FOR PAYMENT OF EARNED WAGES AND SALARI ES

1. Enpl oyees are paid in |Italian Lire on or before the |ast
wor kday of the nonth.

2. Conmputation of adjustnents reflecting overtinme work,

ot her variables and allowances, as well as unpaid absences wll
normally be made as part of the nonthly salary for the nonth
foll ow ng that of occurrence or perfornmance.

61



ARTI CLE 36

NCRVAL AND REGULAR PAY

1. Normal Pay. Normal pay consists of:

a. Base pay
b. Cost-of-Iliving-allowance
c. Third el ement
d. Seniority pay
e. Personal suppl enent
Norrmal pay is used to conpute premi um pay differentials.

2. Regular Pay. Regular pay consists of:

a. Normal pay (see paragraph 1 above)

b. Extended wor kweek pay

c. Lunch all owance

d. Overnight allowance (Firefighters only)

e. Frozen allowances (See Article 53)

f. Mnthly incunbency paynents, inclusive of the APS
g. US. Forces differential (Attach 8)

Regul ar pay is used to conpute paid absences and the 13'" and 14'"
nmont h bonus and end of enpl oynent pay.
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ARTI CLE 37

COVPUTATI ON OF HOURLY COMPENSATI ON

The hourly rate of normal pay is 1/173 of the nonthly rate of
normal pay (40 hour wor kweek).
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ARTI CLE 38

EXTENDED WORKWEEK PAY

1. The extended wor kweek pay el ement constitutes conpensation
for work which is regularly scheduled in excess of 40 hours a
week pursuant to article 18 para 1b. and which is conpensabl e at
straight tine rates. The rate of Extended Wrkweek Pay is
conputed nultiplying the enployee's weekly rate of normal pay
by:

If the regularly schedul ed
weekl y work hours are:

. 025 41
.05 42
. 075 43
1 44
. 125 45
.15 46
. 175 47
.2 48
2. Extended workweek pay is subject to adjustnent or

di scontinuation in conjunction with changes in regular weekly
wor khour s.

ARTI CLE 39
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CREDI TABLE SERVI CE AND ACCRUALS

1. Recognition of prior U S. Forces Service. Det er m nati ons

regarding recognition of prior civilian service with the US.
Forces are nmade by the enployer. Enpl oyees nmay be required to
furnish proof of service they w sh credited. Al'l periods of
civilian enploynent with the US. Forces in Italy, whether paid
from appropriated or non-appropriated funds agencies, regardless
of pay status are creditable in determ ning an enpl oyee's:

a. Annual |eave category, i.e., the annual |eave
entitlenent based on | ength of service;

b. Length of the separation notice period.

c. RIFretention preference based on "total |ength of
service" as set forth in article 57, paragraph 2a;

d. Sick | eave conpensation based on | ength of service
(article 23, paragraph 3).

2. Creditable Service During current Enploynent. Service during
current enploynent is credited as foll ows:

a. Al current service is creditable for the purpose |isted
under paragraph 1 above. It is added to any prior U S. Forces'
service recogni zed as creditable for those purposes.

b. Annual |eave and bonuses are earned on the basis of one
twelfth (1/12) of the annual entitlenent for each cal endar nonth
of service during the year of accrual. During the nonth of
appointment or termnation, fractions of a nonth of service of
at least 15 calendar days are counted as a full nonth. Leave
Wi thout pay of 15 calendar days or less wthin any given
calendar nonth wll not cause any reduction in the annual
entitlement of annual |eave and bonuses.

c. Unauthorized absences (AWOL) or disciplinary suspension
of nore than an aggregate 15 calendar days in a cal endar year
will result in a reduction of 1/12'" (one-twelfth) of the annua
entitlement of annual |eave and bonuses for each 30 cal endar
days of absence or fraction of at |east one-half (1/2) of a
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wor knonth (15 days). No reduction in annual |eave or bonus
accrual is made in conjunction with any other non-pay absence
which is less than one-half (1/2) of the nonthly workhours in
dur ati on.

3. Recognition of Italian Mlitary Service. Peri ods of
conscription or recall mlitary duty with the Italian Arned
Forces which occur during current enploynent are creditable as
provided in art. 65.

4. Creditable service for seniority pay is defined in article
41, paragraph 2. Creditable service for pre-June 82 severance
pay is defined under paragraph 2a of attachnent 3.
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ARTI CLE 40

BONUSES

1. Christmas bonus (13'" nonth bonus) is paid between 1 and 15
Decenber of each year or upon separation if this is earlier
The entitlenent is accrued at the rate of one-twelfth (1/12) of
one (1) nonth's pay for each nonth of service during the period
from 1 January through 31 Decenber. The basis for conputation
of the bonus is the regular pay in effect as of 31 Decenber or
at the time of separation as appropriate.

2.  Surmmer bonus (14'" nonth bonus) is paid between 1 and 15 June
of each year or wupon separation, if this is earlier. The
entitlement is accrued at the rate of one-twelfth (1/12'") of one
(1) nonth's pay for each nonth of service during the twelve (12)
nmonth period between 1 July and 30 June of the follow ng year.
The basis for conputation is the enployee's regular pay in
effect as of 30 June or at the tinme of separation, as
appropri at e.

3. The above bonuses are accrued in full during service periods
of partial pay status because of sick, accident or conpul sory

maternity | eave. Bonus paynent effected by Social Security or
Health  agencies in consideration of exi sting insurance
arrangenents wll be wthheld from the enployee's pay or
otherwi se credited to the enpl oyer. Part-time enpl oyees accrue

bonuses in proportion to schedul ed work- hours.

5. The conditions of enploynent dated 11 October 1984 i ncl uded
provisions for an annual fall bonus and an annual spring
bonus. This entitlenment is discontinued in conjunction with
the activation of a nonthly US. Forces differential
effective 1 January 1993 and liquidation by |unp sum paynent
of the current shares of these bonuses accrued through 31
Decenber 1992.
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ARTI CLE 41

PERI GDI C SENI ORI TY | NCREASE

1. Effective 1 January 1984 all enployees are entitled to
a seniority pay increase after each tw (2) years of
uninterrupted creditable service, up to a total of seven (7)

i ncreases, except for provisions in paragraph 7. As of the
effective date of these new Conditions of Enploynent an
additional seniority increase will be granted to enpl oyees upon

conpletion of three years of wuninterrupted creditable service
from the effective date of the seventh seniority increase.
Enpl oyees whose seventh seniority increase was granted three or
nore years before inplenentation of this change, will be granted
the eighth seniority increase effective on the effective date of
t his docunent.

2. The initial increase is granted on the first day of
the first pay period following conpletion of the first two (2)
years of creditable service. Subsequent increases are granted

on the second or third anniversary date of the prior increase,
unless the waiting period is extended as a result of non-
credi tabl e absences. Aggregate absences in a non-pay status of
at least one-half (1/2) of one (1) worknonth during the two year
period will result in extending the waiting period by one (1)
month for each worknonth of absence or fraction of a nonth in
excess of half (1/2) a worknonth. Sick |eave and conpul sory or
optional maternity |eave periods at |less than full pay, whether
paid by the enployer or the insurance agency, as well as
mlitary furloughs, are considered as service in pay status for
t hi s purpose.

3. Seniority pay increases are in fixed anounts. Amounts
payable are conputed and published by the enployer in
i npl enentation of the procedures set forth in attachnment 2.

4. In the event of pronotion of an enpl oyee who has earned at

| east one (1) seniority increase, the seniority rate on the
effective date of promotion is adjusted to the anount
representing an equivalent nunber of increases at the higher
| evel. The pronotion does not affect the waiting period for the
next seniority increase.
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5. Upon inplenentation of revised schedules of seniority anmounts
in accordance with attachnent 2, seniority increase earned on or
after 1 January 1984 are reconputed to represent the sane
mul tiple of earned increase(s) at the revised value. Thus, the
nunber of increases already granted is constantly adjusted to
the current amount of the increase.

6. Aggregate seniority pay earned prior to 1 January 1984 is
retained indefinitely as a frozen anount on an incunbency basis.

7. Enployees hired prior to 1 January 1980 retain the right to
progress to the ceiling established under the system and for the
grade in effect on 31 Decenber 1983, if higher than the sum of
frozen seniority pay (paragraph 6 above) and the 8th increase to

be received after 31 Decenber 1983. In such a case, the
enpl oyee is eligible for further BSI's or fraction of BSI unti
the protected ceiling is reached. The anmount of protected

ceiling is assigned to the enployee on an incunbency basis in
consideration of the grade held on 31 Decenber 1983, and
continues unchanged irrespective of changes in the enployee's
status, grade or pay. The anmounts of protected ceilings for the
various grade levels held as of 31 Decenber 1983 are as
stipulated in art. 41, para 8 of the COE dated 11 Cctober 1984.
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ARTI CLE 42

OVERTI ME, SUNDAY, HOLI DAY, AND NI GHTWORK

1. Overtine, Sunday and Holiday work nust be expressly directed
and aut hori zed. Entitlement for firefighters is covered under
article 54.

2. Holiday work is work perfornmed on any of the holidays listed
in article 20.

3. Except as otherwise provided for discontinuous or standby
work (art. 18, para 1b) and for multi-week work cycles (art. 45,
para 6), overtime is any work in excess of 40 hours per week

provi ded the enployee is in a pay status (to include paid |eave
and absences) throughout the scheduled weekly hours. If an
enployee was in a non-pay status during some or all of the
regularly scheduled tour of duty, within a given adm nistrative
wor kweek, a nunber of hours equivalent to the hours in a non-pay
status will be considered as "regular hours" and conpensated as
such. Overtinme may not exceed two hours on a schedul ed work day
or a total of 12 hours in an admnistrative workweek, unless
justified by an enmergency. Normally, enployees will be inforned
of the overtine requirenent 24 hours in advance. Overtine shall
be conpensated as foll ows:

a. Weekdays: 130% of normal pay (normal rate of pay for the
hours worked, increased by a 30%differential)

b. Sunday which is a regularly schedul ed workday: 135%

C. Weekly day of rest (Sunday or designated day in |ieu):
160%

d. Hol i days: 160%

4. Call-back overtinme nmeans work performed on a non-wor kday, or
on a regular workday after conpletion of the daily tour of duty
and departure from the worksite. Cal |l -back overtine is always
considered to be at least three (3) hours in duration and
conpensat ed accordi ngly.

5. Conpensation for non-overtinme work on Sunday, weekly days of
rest in lieu of Sunday, and holidays is as foll ows:
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a. Wrk on a Sunday which is a regularly schedul ed wor kday:
10% differential for the hours worked (not applicable to food
servi ce enpl oyees of the Exchanges)

b. W rk on a Sunday which is a non-workday or on the weekly
day of rest in lieu of Sunday: 150% of normal pay (normal pay
rate for the hours worked, increased by a 50%differential)

c. Any non-overtine holiday work: 150%

1. Night work is work perfornmed between 2000 and 0600 hours.
Night work 1is conpensated as stipulated below, except as
ot herwi se provided under art. 45, para 3:

a. Scheduled night work is work performed wthin the
regularly scheduled weekly tour of duty. The enployee is
entitled to a 15% differential of the hourly rate for each hour
of schedul ed ni ght work perforned.

b. Qccasional night work is work perforned outside the
regularly scheduled weekly tour of duty. The enployee is
entitled to a 30% differential of the hourly rate for each hour
of occasional night work perforned.

C. When night work is performed on a holiday or Sunday,
the night differential is paid in addition to the holiday
differential. |If overtime work is performed during night hours,

the occasional night differential is paid in addition to the
overtime conpensati on.
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ARTI CLE 43

FAM LY ALLOMNCES

The enployer wll pay directly to the enployees famly
al l omances in an anmount not |ower than prescribed for |ndustrial
Per sonnel .
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ARTI CLE 44

PERSONAL SUPPLEMENTS

The enployer may pay a personal supplenment to attract or retain
scarce skills or to protect rates of pay in conjunction wth
aut hori zed position changes, reassi gnnments, and transfers.
These supplenents nay be reduced, wuntil extinguished, through
reduction(s) in an anmobunt equal to 50% of increases on base pay
and/or third elenment granted as a result of general pay schedul e
increase or pronotion. No reduction is made in conjunction with
increases in cost-of-living allowance or seniority pay. The
enpl oyee shall be advised in witing of the conditions attached
to paynent and possible absorption of personal supplenent at the
time it is granted.
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ARTI CLE 45

SH FT WORK AND UNCOVMON TOURS OF DUTY

1. The follow ng situations are identified which will require
shi ft/uncomon tour conpensati on:

a. Situation A - Entitlenent is determned on a nonthly
basi s.

Shift workers rotating around the <clock in organizations
requiring a 24 hour-a-day operation, seven days a week. To
qualify for Situation A entitlenents, an enployee's personal
work schedule for the nonth nust involve full round-the-clock
rotation, and at |east one-third (1/3) of the working hours mnust
fall between 1600 and 0600, and one-fifth (1/5) of the working
hours nmust fall between 2200 and 0600.

b. Situation B - Entitlenent is determined on a nonthly
basi s.

O her shift arrangenents which involve rotation through two or
nore shifts, one of which begins not later than 0600 or one of
which lasts until at |east 2200. To qualify for Situation B
entitlenents, an enployee's personal work schedule for the nonth
must involve at least two shifts and at |east one-half (1/2) of
the nmonthly hours are on either the early shift or the late
shift, or a conmbination of both, as long as, in the nonth
considered, the beginning time of the early shift and the ending
time of the late shift are at |east 16 hours apart.

c. Situation C- Entitlenent is determ ned on a weekly
basi s.

Situations requiring "Uncommon Tours". Uncommon tours which
qualify enployees for Situation C entitlenents nust involve one
or nore of the follow ng features:

(1) Six day wor kweek

(2) A workweek with a split weekend (Two days off are
not consecutive).

(3) Split workdays (unpaid |unch break of over 2
hours and up to 4 hours). 1In no case will an enpl oyee be

74



required to take a break of

no assi gnnent
al ready under
docunent,
wor kdays w | |

Its application mnust
wor k operati ons.
wor kdays,
alternatives including hiring additional

of split
will

i nput . In

conti nue the situation, at

such an assi gnnent
unl ess the following conditions are net.

to exceptional
be only feasible answer
to instituting any additional
will

to split workdays,

be strictly limted
Prior

the enpl oyer

| onger than 4 hours.
ot her

t han

explore all

Full| consideration will be given to the unions'
addition, the enployer wll review the need
| east annually, and keep the unions

informed as to the results of the revi ew

2. Situations A and B are nutually exclusive
may be occasions when an enployee's schedule is such that
situations B and C wi ||
receive both entitlenents. | f
the conditions of situation C are present,
hi ghest weekly rate w ||l

situations A and C or
the enployee wll

cases,
t han one of

apply.

However ,

be net.

2. Pay entitlenents for situations A and B are as foll ows:
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End- of -
Enpl oynent
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209 .
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The differentials provided above for situations A
and B absorb those provided for night work.

3. The foll ow ng weekly pay entitlenent apply to Situation C
a. 12,000 lire for a six day workweek.
b. 8,000 lire for a workweek with a split weekend.

c. 8,000 lire for a workday with a break of at |east two
(2) and not nore than three (3) hours.

d. 10,000 lire for split workdays with a break of nore than
three (3) hours and up to four (4).

e. Amounts in a. through d. above are not due if the
enployee is on sick or annual |eave during the week, nor
credited towards Christnmas and Summer Bonuses, but nmay be
credited toward end-of-enpl oynent pay in accordance with article
64 of this docunent.

5. Firefighters who are assigned to 24-hour shifts and part
time enpl oyees are excluded fromthe provisions of this article.

6. The enployees covered by the provisions of this article,
where necessary, nmay conplete the contractual workweek over a
cycle in excess of one (1) week, up to a nmaximum in exceptiona

cases, of six (6) weeks. This arrangenent is necessitated by
production factors that vary over day, night, weekend, etc.
Hours worked in excess of contractual hours wll be determ ned

and conpensated at the end of the cycle.
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ARTI CLE 46

DI NING FACI LI TY AND LUNCH ALLOMNCE

1. A lunch allowance is payable at installations or |ocations
where subsidized neal arrangenents are not in effect, or where
it is determned by the enployer that the enployee is unable to
patronize an existing subsidized facility because of the
| ocation of the worksite or shift arrangenents. Enpl oyees who
are provided neals by the enployer at no cost to the enployee
are ineligible for subsidized nmeals or the allowance in lieu
t her eof .

2. During annual wage surveys, neal subsidy/lunch all owance
practised by Italian conpanies will be reviewed to determ ne the
average value of the daily neal subsidy. This is multiplied by
12. 057 to produce a nonthly lunch allowance val ue. Bot h val ues
beconme effective on the date survey findings are inplenented.

3. Part-time enpl oyees are not eligible for nmeal subsidy. They
will receive a lunch allowance proportional to their tour of
duty regardless of the availability or absence of a subsidized
facility.
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ARTI CLE 47

ENVI RONVENTAL PAY

1. Environnmental pay 1is an hourly differential pay applicable
to enpl oyees performng work in one of the situations described
bel ow. It is paid for all hours of the day or shift worked
under the specified conditions. Exposure of 30 mnutes or nore
will be counted as a full hour. Exposure of less than 30
mnutes will be disregarded.

2. The situations considered for paynent are grouped under one
(1) of two (2) levels of severity. Whenever both | evels occur
si mul taneously the higher rate of conpensation applies.
Position eligibility is established on the basis of technical
surveys conducted in accordance with the procedures published by
t he enpl oyer.

3. The paynent rates are as foll ows:

a. Level 1 - 180 lire per hour of exposure.

b. Level 2 - 310 lire per hour of exposure.
These anmounts will be reviewed during full scale wage surveys.
4. The situations included under Level 1 are as foll ows:

a. Wrking in (or having to go continually in and out of)
cold storage or other «climate-controlled areas where the
enpl oyee is subjected to tenperatures at or bel ow freezing point
(32 degrees Fahrenheit or O degrees Centigrade).

b. Work t hat i nvol ves t he transportation, | oading,
unl oading and physi cal handl i ng of boxed ammunition and
expl osive materi al s.

C. Direct and continuous exposure to noise or ultrasonic
sounds in excess of 95 decibels if outdoors, or 85 decibels if
i ndoors, where the tine/intensity ratio requires use of
protective equi pnent.

d. Working with, or in close proximty to, toxic substances
in packaged or diluted form in situations where, despite the
use of normal neans of protection, acute intoxication or
irritation of the skin, eyes or nmucoses nmay result fromrupture
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of container, or other accidents (handling for shipping,
mar ki ng, |abeling, hauling, and storing |oaded containers of
chem cal agents having acute hazardous properties).

e. Renoval and disposal of waste products where these
products are of a repulsive nature such as human feces, sludge
resulting from sewage treatnent, and the |ike, when the use of
protective clothing or respirators is required.

f. Spray painting requiring the use of protective goggles,
masks, or equivalent devices: brush painting and allied work
processes, involving use of poisonous substances and perforned
i ndoors, when ventilation is poor and use of respirators is
required to prevent enployees from exceeding a permssible
exposure limt.

g. Welding and torch cutting requiring the use of
protective goggl es, nasks or equival ent devices.

h. Operation of machinery in work processes which generate
flying particles such as netal fragnments requiring the use of
eye protection devices.

5. The situations included under Level 2 are as foll ows:

a. Wrk that involves the testing, maintenance, repair,
nmodi fication, inspection and deactivation or demlitarization of
anmuni ti on or explosive material s.

b. Direct and continuous exposure to the action of
chemi cal agents having acute toxic properties when despite the
use of normal nmeans of protection, both technological and
sanitary, serious intoxication or persistent injuries may result
(applying pesticides and herbicides; transferring chen ca
agents between containers; salvaging and disposing of chem ca
agents).

C. | nt er nal cl eani ng and degassing of fuel tanks,
containers or tank trucks.

d. Testing and calibrating fuel injectors.
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ARTI CLE 48

OFF- POST MEAL ALLOMNNCE

1. This allowance is paid to enployees when they are required
to use off-post eating facilities while officially travelling or
performng work away from the regular duty station, provided
t hey:

a. Are not eligible for per diemallowance in connection
with the off-post assignnent.

b. Are away from the duty station between 1100 and 1400
hours for the noon neal, or between 1800 and 2100 hours for the
eveni ng neal .

C. Travel to or perform work at a place other than an
establishment of the U'S. Forces where eating facilities are
provided for Italian civilian personnel.

2. The enployee will be reinbursed for the actual expense
incurred, up to a ceiling of 20,000 lire per neal. |In order to
obtain reinbursenent, the enployee nust present a controlled
recei pt for the actual cost of the neal.
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ARTI CLE 49

ON- CALL DUTY ALLOWNCE

1. Enpl oyees assigned to nmaintenance and repair or simlar
essential support function may be scheduled for on-call duty and
required to respond to call for enmergency work outside the

regularly established tour of duty. To this end the enpl oyees
are required to furnish the enployer with the information which
will nake it possible for the enployees to be contacted at any
time and to reach the established reporting point within the
prescribed time limt.

2. If called in between the hours of 2200 and 0600, an
enpl oyee may elect to have the follow ng workday reduced by the
nunber of hours for which paynent is due. In this case
conpensation for work perforned during the on-call duty period
shal | be limted to appl i cabl e pay suppl enent s and
differentials.

3. The weekly anount of on-call allowance for 9 shifts of 12
hours each will be adjusted annually at the tine the wage survey
results are inplenmented, based on the follow ng fornul a:

8% x (nonthly base pay + contingenza, U5 |evel)

The allowance for a single 12-hour shift is calculated by
di vidi ng the weekly all owance by nine (9).
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ARTI CLE 50

TRANSPORTATI ON ALLOMNNCE

1. Thi s al | owance is pai d to partially defray the
transportation expenses incurred by the enployee when the
installation is located in an isolated area as |listed below,
providing no public transportation is available and no free
transportation is provided:

Condition A): No residential areas within a radius of 6-15
kil ometers: 70% of the actual distance from the
work site.

Condition B): No residential areas within a radius of nore than
15 kiloneters: 100% of the actual distance from
the work site.

2. The daily amount of the allowance is conputed at the rate
of 11% of the cost of one liter of Super Agip gasoline, (which
wll be substituted with AG P unl eaded gasoline when the sale of

AG@ P super gasoline <ceases) nultiplied by the Kkilonetric
distance (round trip) between the installation and the nearest
residential area. The above distance is initially nutually
established at the local level. The anobunt of the allowance is
reviewed quarterly and, when applicable, the allowance is
adjusted on the basis of the latest cost of the selected
gasoline, with effective date on the first day of the successive
quarter.

3. The transportation allowance is paid as long as the
conditions in paragraph 1 above are net. The daily allowance is
paid for each day the enployee reports to work.

4. Enpl oyees on uninterrupted appoi ntnment who were receiving
a transportation allowance before the effective date of this
docunent will continue to receive it in the sane anount, unless
the application of the new conditions in paragraph 2 above
result in a higher anount.
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ARTI CLE 51

USER- DRI VER ALLOMANCE

1. This allowance is paid when an enployee is required to
operate an enployer owned or |eased vehicle, within or outside
of a U S. Forces' base or conpound. The allowance is payable to
all such enpl oyees except those who are professional drivers and
those for whom driving is the grade controlling duty of the
posi tion.

2. The allowance is paid on a daily basis without regard to the
nunber of trips during the sane day, provided at |east one trip
i's made.

3. The user-driver allowance will be reviewed annually, at the
time wage survey results are inplenented and adjusted to equal
4.5 percent of the daily non-exchange base pay for the highest
driver grade. The result will be rounded to the next higher 50
lire.
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ARTI CLE 52

TEMPORARY ASSI GNVENT DI FFERENTI AL ( TAD)

Enpl oyees tenporarily assigned to perform higher level duties in
accordance wth paragraph 7, article 13, wll receive a
differential. This differential is equal to the difference
bet ween the conbined base pay, contingenza, third elenent and
U S Forces differential rates applicable for the position of
tenporary assignnent and those received by the enployee for the
grade hel d. It includes consideration of the share of annual
bonuses.
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ARTI CLE 53

FROZEN ALLOMNCES

Enmpl oyees who, as of 11 COctober 1984, were eligible for the
following allowances, will continue to receive sane as a frozen
anount as |long as enployed without an interruption in service.

a. Mal aria all owance, limted to enpl oyees stationed at
Si gonel | a.
b. Head set allowance, limted to enpl oyees still

perform ng as tel ephone operators.

C. Engl i sh | anguage al | owance.

ARTI CLE 54

PAY PROVI SI ONS FOR FI REFI GHTERS
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1. An overnight allowance is paid to firefighters assigned
to 24-hour shifts for each designated rest period within a
schedul ed 24-hour shift, provided the enployee is required to
stay and actually spends the entire rest period in quarters nmade
avai lable by the enployer at or near the fire station. The
al l omance is also paid for approved absences from shift work on
annual |eave, sick leave and travel duty (other than extended).
The daily anount of the overnight allowance is the product of
1. 6509 % of the base pay, contingenza and third elenent of the
Uc-6 grade |evel. For the purpose of establishing a nonthly
rate to conpute the 13'" and 14'" nonth bonuses, the daily rate of
the overnight allowance will be nmultiplied by 183.

2. A Special Firefighter Tour Supplenent is paid to firefighters
wor ki ng 24-hour shifts for each such shift actually conpleted in
excess of eight (8) shifts in a cal endar nonth. Annual | eave
hol i days, rest days, pernessi, injury |eave caused by on-the-job
accidents and travel duty periods (other than extended) are
counted in the time toward eligibility of firefighters for the

Tour Suppl enent . The Tour Supplenent is disregarded in the
conputation of Premum Pay differentials as well as annual
bonuses. It is included in the conputation of end-of-enploynent
pay.

3. Overtime neans all work performed outside the regularly
assigned shifts and actual work performed during the designated
rest period. In cases where firefighters work overtine during
the designated rest periods, fractions of an hour are conputed
as a full hour. The rate of conpensation is 160 percent on

hol i days, 145 percent in all other cases.

4. Holiday work conpensation (non-overtine) is 150 percent
(normal pay increased by 50 percent).

5. Regularly scheduled Sunday work and night work is paid
at straight tine rate.

6. Sunday work outside a woirk schedule is conpensated at
150 percent of the normal rate of pay.
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ARTI CLE 55

EMPLOYEE LOAN PROGRAM

To the extent possible, the enployer will assist enployees in
borrowi ng noney from local banks at a reduced interest rate.
The enployer wll accept authorizations from enployees for
payrol |l deductions to be effected within the intent of this
commi t ment .
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ARTI CLE 56

SEPARATI ON FOR JUSTI FI ED REASON

Enpl oyees who renmain absent from work w thout justification for
more than four (4) consecutive workdays may be separated, wth
entitlement to advance notice or paynent in lieu of notice not
gi ven. The sane action applies in case of other notable
vi ol ations of contractual obligations, or for reasons pertaining
to production, wrk organization or regular wrk activity.
Attachment 6 presents general categories of offenses and
penalties including offenses for which separation for justified
reasons i s appropriate.
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ARTI CLE 57

REDUCTI ON- | N- FORCE

1. Separation by reduction-in-force IS effected when an
enpl oyee's services are no longer required because of [|ack of
work, shortage or lack of funds, reduction in nmanpower
allocation, reorganization or close-out of installation or

activity. The enployer is conmtted to pursue the managenent
actions necessary to achieve required econom c reorganizations
or mssion changes prior to effecting reduction-in-force which

will be considered and placed into effect as the ultinate
al ternative. I n t he event of proven requi renents,
reorgani zations will be consistent with the followng criteria:

a. Insofar as it involves substitution of personnel, the
reorgani zation will be acconplished in the spirit of paragraph 1,

article 10.

b. If t he positions are re-established or equivalent
positions authorized wthin a 24 nonth period, personne
separated by R F are entitled to reappointnment to such

positions.

c. Personnel separated by R F are also entitled to first
consideration for enploynment in other positions for which they
are qualified.

2. In selecting enployees to be rel eased by reduction-in-force,
the followng factors are consi dered:

a. Total length of service.

b. Famly status.

c. Seniority in the job being reduced in nunber.

d. Skill of the individual and value to the organizati on.
3. Excess enpl oyees i ncl udi ng those who fail to accept a
reasonabl e placenent offer wll be separated. An offer is

considered reasonable if nmade to a position which preserves the
enpl oyee' s status and pay for which the enployee is qualified.
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4. Enpl oyees separated by reduction-in-force (RF) are
entitled, in addition to all entitlenents due in connection with
termnation, to an "exit" allowance in the anpbunt of two npbnths

of regular pay of not less than Lire 3,600, 000. Part-tinme
enpl oyees will receive a prorated anount proportionate to the
hours of work established by the appointnent docunents. On a
case by case basis, and upon request by the enpl oyee, managenent
will consider the possibility of excusing enployees from work
during the advance notice period and providing the enployee with
paynent in lieu thereof, in accordance with paragraph 1.a. of

Article 60 of the conditions of enploynent.
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ARTI CLE 58

RETI REMENT

To be devel oped.
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ARTI CLE 59

SEPARATI ON FOR CAUSE

Separation for cause w thout advance notice, and w thout paynment
in lieu thereof, applies when the offense is inconpatible wth
continued enploynent even on a tenporary basis. Attachnent 6
presents general categories of offenses and penalties including
of fenses for which separation for cause is appropriate.
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ARTI CLE 60

ADVANCE NOTI CES CF SEPARATI OV RESI GNATI ON

1. Separation

a. After an enployee has conpleted the prescribed trial
period, and except as otherwi se provided in this docunent, the
termnation of indefinite enploynent is effected with a witten

advance notice of term nation. The notice period varies in
|l ength depending of enploynent category, grade Ilevel, and
credi tabl e service. During the notice period, the enployee is
required and entitled to work. Annual |eave may not be taken

during the notice period. Wen not permitted in full or part,
to serve through the notice period (ceiling restrictions,
security, deactivation of organization, etc.), the enployee is
entitled to lunmp-sum paynment in lieu of notice. The | unp-sum
paynent is conmputed on the basis of regular pay effective on the
date of termnation. The period covered by the | unp-sum paynent
is regarded as service for all purposes.

b. The advance notice periods table is as foll ows;

Nunber of

Cat egory Credi tabl e Service Cal endar Days
(1) Operai Any Service 30
(2) Al Special Category Up to 5 years 30
and | npiegati grade U9 Over 5 through 10 years 45
through U-3, E-2 through Over 10 years 60
E-8
(3) Grades U2 through Up to 5 years 60
U- 1S, E-9 and above From 5 through 10 years 90

Over 10 years 120

c. Tenporary enployees are not entitled to advance notice
or paynent in lieu thereof. Their  enpl oynent expires
automatically as specified on the appoi nt ment docunent.

d. Part-tine indefinite enployees are entitled to advance
notice or paynent in lieu thereof as are full-tinme enployees.
Lunp-sum paynent, however, wll be for part-time reqgularly
schedul ed work hours during the notice period only.
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2. Resignations

a. Enployees are expected to give as nmuch advance notice of
intent to resign as possible. M ni mrum peri od of advance notice
are:

Nunmber of
Cat egory Credi tabl e Service Cal endar Days
(1) Operai Any 8
(2) Al others Up to 5 years 15
Over 5 years 30

b. Enpl oyees who fail to give notice may have w thheld from
final paynents an amount equal to paynments they would have
received, had they worked all or the remaining portion of the
notice period.
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ARTI CLE 61

WORK CERTI FI CATE

Upon separation from enpl oynent, the enployer shall return the
enpl oynent record ("Libretto di Jlavoro”") to the separated
enpl oyee after nmaking appropriate entries to the record. In
addition, the enployer shall issue a work statenment i ndicating
the date of hire, date of separation, and enploynent category
(operai o, inpiegato, Quadro). The enpl oynment documents will be
delivered to the separated enployee within thirty (30) cal endar
days.
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ARTI CLE 62

LUVP- SUM PAYMENTS

1. Lunp-sum paynents for the followng wll be effected upon
term nation:

a. Accrued and unused annual leave with the limtati ons set
forth in article 21.

b. Accrued and unpai d annual bonuses, or portions thereof.

c. Unused narriage | eave, subject to presentation of papers
(substantiating marriage while enployed) within 30 days after
the effective date of resignation.

2. In addition, |unp-sum paynent shall apply for advance notice
of separation, or portion thereof, whenever the enpl oyee has not
been permitted to serve through the notice period to which
he/she is entitled.
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ARTI CLE 63

LUVMP- SUM AND OTHER DEDUCTI ONS

1. During enploynent, |unp-sum deductions wll be effected
i nsof ar as possible fromregular pay to recover overpaynents not
pronptly reported by the enpl oyees when obviously nmade in error.

2. The enployer will deduct all outstanding obligations from
final paynents due. These may include but are not limted to:

a. Annual | eave and pernessi taken in excess of
entitlenents.

b. Advances toward end-of - enpl oynent pay.

c. Qutstanding indebtedness to Italian banks under speci al
| oan prograns.

d. Ontted deductions for taxes or social insurance.

e. Overpaynents due to incorrect or omtted information from

t he enpl oyee.
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ARTI CLE 64

END- OF- EMPLOYMENT PAY

1. End-of-enploynment pay (EEP) is a termnal paynment due as
a result of resignation or separation from enploynent for any
reason.

2. For service through 31 May, 1982 the enployee is entitled
to separation indemity as indicated in attachnment 3. For
servi ce subsequent to 31 May 1982, end-of-enploynent pay is due
as follows:

a. Annual end-of-enploynment pay is conputed by dividing
the creditable annual salary by 13.5. Reduced percentages of
the salary were in effect for operai personnel for years prior
to 1990.

b. The end of enploynment pay is conputed on the pay
itens listed in attachnent (a) of this article. During periods
of sick |eave, accident |eave, pregnancy and maternity |eave to
i nclude optional post-delivery |eave, the enployee's creditable
conpensation will be conputed constructively as if the enpl oyee
had been on an active duty status during those peri ods.

c. Fractions of service of |Iless than 15 cal endar days
are disregarded. Fractions of 15 or nore calendar days are
counted as a full nonth.

3. Cunulative accruals are reconputed at the end of each
cal endar year, or at the tine of separation in order to offset

devaluation due to inflation. The prescribed reconputation
factor is 1.5% per full year plus 75% of the increase in the
consuner price index conpared to the previous year. Only

anounts accrued during the preceding year are reconputed, except
for reconputation of severance pay accrued through 31 May 1982
at the end of CY 82.

4. Annual and termnal reconputations are effected after
deduction from the cumulative accruals of any advance paynent
al ready received by the enployee, to include severance pay paid
at the tinme of adm nistrative separations and advances
aut hori zed under par agr aph 5. Amount s representing t he
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enpl oyee's contribution to the Italian Social Security and which
have been paid by the enployer on behalf of the enployee are
al so deducted from gross accruals before reconputations are
ef f ect ed.

5. End-of -Enploynent Pay may be advanced, subject to the
conditions |isted bel ow

a. Enployees wwth eight (8) or nore years of uninterrupted
service with the enmployer in Italy, are eligible to receive
advance paynent of the End-of-Enmploynent Pay (EEP) for the
purpose of buying the first house for thenselves or for their
children (the term used herein "purchase of the first house"
i ncludes the sunms due by an enployee for joining a cooperative
organi zation for the purpose of constructing a house, or to have
assigned a house already constructed), or for the paynent of
extraordi nary dent al expenses, or extraordi nary medi cal
surgical, diagnostic, and prosthesis expenses recognized by the
| ocal health authorities. The nunber of advance paynents wl|
be limted by an annual quota consisting of 20 percent of the
eligible enployees, or 8 percent of the total non-US work force,
whi chever IS greater. Quotas wll be established by
geogr aphi cal area, separating Exchange services enployees from
al | ot her enpl oyees.

b. Eligible enployees my be advanced an anount equal
to 70% of the uncommitted EEP or the sum of noney needed for the
aut hori zed expenses, whichever is |ess. Advance paynments wl|
be granted on the basis of applications submtted by the
enpl oyees to the respective Cvilian Personnel Ofice, with the
requi red supporting docunents.

c. The applications wll be reviewed by an ad hoc
board which consists of |ocal national enployees. The nmenbers
of the board nay be nomnated by nmanagenent and by the
recogni zed unions. Where wunions elect to nomnate their
representatives, there wll be one nmenber nomnated Dby
managenent for each nenber nomnated by the unions. In
addition, there wll be a non-voting Executive Secretary
responsi ble for the admnistration of the program In order to
expedite the process, the nunber of nenbers will be kept to the
m ni mum

d. The advance paynent may be granted only once during
the period of enploynent and may not be reinbursed. A second
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advance paynent may be granted in extrenme cases as determ ned by
the ad hoc commttee.

e. \Were necessary, the followng priority criteria wll be
appl i ed:

(1) Hi ghly conplex and expensive surgery or treatnent
needed by the enployee or his/her dependents or nenbers of the
househol d, where the prognosis is of extrene gravity.

(2) Purchase of the first house by an enployee with
relatives in his/her household following court decision which
make eviction action effective, provided the enployee's spouse
does not own adequate and avail able |lodging in the Conune where
the enployee's worksite is located or in an area where commuti ng
to and fromwork is possible.

(3) Highly conplex and expensive surgery or treatnent
required by the enployee or his/her dependents, or nenbers of
t he househol d.

(4) Surgery, nedical, or dental treatnment for the
enpl oyee or nenbers of the household, including dependents,
providing the cost is at |east one-sixth (1/6) of the enployee's
annual salary. For |ess expensive cases apply priority (8).

(5) Purchase, construction or rehabilitation of
an inhabitable first house for enployees having dependents in
the household, providing the enployee's spouse does not own
adequate and available lodging in the Comune of the enployee's
worksite or in an area where commuting to and from work is
possi bl e and providing the house being acquired is located in a
i ke manner.

(6) Purchase, construction or rehabilitation of an
i nhabitable first house for enployees in all cases not covered
under the precedi ng paragraphs.

(7) Purchase, construction or rehabilitation of an
i nhabitable first house for the enpl oyee's son/daughter.

(8) Al other cases falling within the provisions of
par agr aph b5a.
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6. In the event that applications for EEP advances for cases

covered under paragraphs 5e(l), 5e(2) and 5e(3) are received
after the annual quotas are conpleted, the unused quotas of the
previous years will be utilized to satisfy these requests.

7. Enpl oyees who wish to have advance paynent should submt to
the respective CPO an application with the foll ow ng supporting
docunent s:

a. Notary Public Act (Atto Notarile di Conpravendita): or

b. Informal agreenent of purchase/ sale (Conpronesso d
Conmpravendita) followed by subm ssion of Notary Public Act: or

c. Copy of the construction license issued by the Conune,
with an estinate of the cost and a statement of the city
authorities show ng the beginning date of the construction.

d. Receipt for nedical, surgical, diagnostic, and prosthesis
expenses issued by the practitioner, or an estimate of the above
costs, followed by final receipts to be submtted imediately
after conpletion of the treatnent.

8. Wen the advance paynent is nmade on the basis of provisional
docunents, like informal purchase agreenent or cost estimate,
the final supporting docunment should be submtted within six (6)
nmont hs of receipt of the advance, except for cases in which a
| onger period is justified.

9. Wen advance paynents made on the basis of provisional
supporting docunents, |ike informal purchase agreenents or cost
estimates, are not substantiated by final documents submitted in
due tinme, or when there is a discrepancy between the estinates
and the actual cost, the enployee shall refund the whol e anount
or the difference overpaid, respectively. In addition, when it
is verified that the enployee has wllingly abused the above
benefits, disciplinary action may be taken.
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List of pay itens to be used for the conputation
of End of Enpl oynent Pay

(1) Base pay

(2) Contingenza

(3) Third el enment

(4) EDR

(5) Frozen seniority pay (including SPA)

(6) New seniority pay

(7) Lunch allowance

(8) Personal supplenments (article 44)

(9) Personal supplenents (article 52)

(10) Frozen allowances (article 53)

(11) Extended wor kweek pay

(12) Overnight allowance (firefighters)

(13) Non-occasional assignnents listed in article 45

(14) Regularly schedul ed night differenti al

(15) U S. Forces differential (attachment 8)

(16) Quadri all owance

(17) Tour supplenent for firefighters

(18) 13'" and 14'" nonth bonus

(19) Pay supplenment for Sunday holidays (Republic Day and
National Unity Day)

(20) Environnental pay

(21) Al recurring elements paid to dirigenti

Attachnent (a) to article 64

102



ARTI CLE 65

M LI TARY FURLOUGH AND M LI TARY LEAVE

1. Conscription Duty (Servizio Mlitare di Leva). Upon
presentation of mlitary conscription orders, the enployee who
has conpleted the trial period is placed on furlough (extended
| eave without pay). This period is creditable for the purposes
of accrual of periodic seniority increase (PSlI), annual |[eave
category, length of the separation notice period, R F preference
based on "total length of service" and sick |eave conpensation
based on | ength of service.

2. Reserve Duty (Richianpb alle Armi). Enployees are entitled to
receive the regular salary for the first two nonths of active
duty and the difference between the regular salary and mlitary
pay, if the latter is less, beginning wth the third nonth.
These paynents are nade on behalf of the Italian Social Security

and recovered by the enployer by appropriate set-off. The
enpl oyee is placed on mlitary leave. Mlitary |eave represents
creditable service for all benefits, generally in the sane

manner as provided for periods of sick or maternity |eave which
are financed by the Italian Social Security.

3. The enployee is required to report to the enployer foll ow ng
the date of discharge within the tine limts which follow The

enpl oyee who fails to report wthin these tinme l|imtations
without a justifiable reason wll be <considered to have
resi gned.

a. Conscription Duty: Thirty (30) days.
b. Reserve Duty:
(1) Five (5) days for service of one (1) nonth or |ess.

(2) Eight (8) days of service over one (1) nonth but
under six (6) nonths.

(3) Fifteen (15) days for service of six (6) nonths or
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3.  Non-Conbat ant Service and Substitute Service for
Conscientious Cbjectors (Servizio Mlitare Non Armato e Servi zio
Sostitutivo Civile). The enployee will be regarded as having
been placed on mlitary conscription upon receipt of orders for
"Servizio MIlitare Non Armato” or "Servizio Sostitutivo GCvile".
Fol |l owi ng discharge, the enployee is required to submt a copy
of discharge papers annotated by the mlitary authorities to the
effect that the mlitary draft requirenment has been satisfi ed.
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ARTI CLE 66

POSI TI ON CLASSI FI CATI ON

Pendi ng conpletion and inplenentation of an agreed to revised
grading plan, positions wll <continue to be classified and
graded in accordance with the existing grading plans on the
effective date of this docunent (attachnents 4 and 5).
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ARTI CLE 67

AMENDMENTS AND DURATI ON OF EMPLOYMENT CONDI TlI ONS

These enpl oynent conditions becone effective on 1 Cctober 2000.

They will be reviewed in three (3) years but wll remain in
effect until superseded. Any anendnents or changes to this
docunent will be made 1in accordance with the provisions of the

Menor andum of Under standi ng of 12 May 1981 (Attach. 7).
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ATTACHMENT 1

QUALI FI CATI ONS REQUI REMENTS

(To be devel oped)
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ATTACHMVENT 2

COVPUTATI ON OF SENI ORI TY PAY

1. Current PSI values are reviewed in conjunction with the U. S.
Forces' annual wage survey. If the study results in increased
val ues, these becone effective on the date wage survey results
are inpl ement ed.

2. The sectors considered in conputing flat rate PSI anounts are
as follows:

a. Non- Exchange: Met al Mechani c
Chemi cal
Textil e
al

ENEL (El ectricity)
TELECOM ( Tel ephone)

b. Exchange: Comrer ci a

3. The PSI anobunts for established conparable levels are
determ ned in each sector

a. The results for the Non-Exchange sector are averaged
(sinpl e average).

b. The results for the Exchanges are adjusted to
conpensate for the difference inherent in conparing a triennia
PSI entitlenent to a biennial system

4. The conputed PSI anmounts for the conparable |levels are used
in the formul a which generates a 2" degree parabola to produce a
snooth progression of PSI values for all grade |evels used by
the U S. Forces.
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ATTACHVENT 3

SEPARATI ON | NDEMNI TY

1. General. Separation indemity is due for seniority of
service prior to 31 May, 1982.

2. Definitions:

a. Creditable Service. Creditable Service is continuous
service with the enployer in Italy through 31 May 1982 which is
followed uninterruptedly by service for which end-of-enpl oynent
pay is due.

(1) Specifically, creditable service includes:

(a) Periods of mlitary furlough or |eave during
which the enployee served in active mlitary duty with the
Italian Arned Forces provided such periods are preceded and
followed by creditable service with the enployer. Peri ods of
mlitary duty represent creditable enployer service even if the
enpl oyee was separated at the time the enployee received
mlitary orders, provided he was reappointed upon conpletion of
mlitary service.

(b) Periods of tenporary enploynent during
continuous service with the enployer, even though the enployee
may not have been eligible for the separation indemity at the
time of such enpl oynent.

(c) Periods of part-tine enploynent followed
uni nterruptedly by full-time enploynent. However, t he
enpl oyee's entitlenent for the period of part-tine enploynent
w Il be conmputed in accordance with paragraph 5d. bel ow

(d) Absences during cont i nuous enpl oyer
creditabl e service, when the enployee was on sick |eave, annua
| eave, maternity leave and any other |eave, whether paid or
unpaid, and other absences in a non-pay status. Ext ended
periods of furlough (leave w thout pay) are creditable provided
the enployee returned to active duty status upon conpletion of
t he schedul ed period of furl ough.

(2) Creditable service does not include:
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(a) Periods during which individual services
wer e occasional, gratuitous, voluntary or otherw se such that an
enpl oyer - enpl oyee relationship was not formalized and in fact,
di d not exist.

(b) Periods of service for Allied or other
i nternational organizations other than, and distinct from the
enployer in Italy, although followed by enploynent with the
enpl oyer; or service with the U S. Arnmed Forces outside of Italy
under different conditions than applicable to the enploynent of
Italian Civilian Nationals by the enployer in Italy.

3. Creditable Pay. This is the rate of conpensation inclusive
of all regular and repetitive pay elenents as may be due, and in
the amount due, as of 31 may 1982. Credi tabl e pay does not
i ncl ude:

a. Famly allowances.
b. Pay for overtine, Sunday and Hol i day worKk.

c. Allowance or differentials paid occasionally or
intermttently based on actual tine of perfornmance or exposure,
such as environnental pay, user-driver allowance, or off-post
meal al | owance.

d. Anmounts pai d in consideration of tenporary duty
assignments, such as travel pay and allowance for detail to
hi gher -1 evel | obs.

4. Entitl ement.

a. For each year of «creditable service in Inpiegati or
Speci al Category positions one (1) nonth's pay will be credited.

b. For each year of creditable service in Qperai positions
separation indemity is credited as foll ows:

(1) For enploynent periods conpleted on or before
31 Decenber 1968:

8 days' pay for each of +the first 5 years of
servi ce.
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11 days' pay for each of the follow ng years of
service fromthe 6'" through 10'"
12 days' pay for each of the follow ng years.

(2) For enploynent periods from 1 January 1969
t hrough 29 February 1973

8 days' pay for the first year of service.

11 days' pay for each of the follow ng years of
service fromthe 2" through 10'"

16 days' pay for each year beginning with the 11'"

(3) For enploynment periods from1l March 1973 through
31 Decenber 1973:

11 days' pay for the first year of service.

; h13 days' pay for each of the follow ng years from
2" through 10'".

16 days' pay for each year beginning with the 11'"

(4) For enploynent periods from1l January 1974
t hrough 31 May 1982:

11 days' pay for the first year of service.

A . A 13t9ays' pay for each of the follow ng years from
the 2™ through 10"

) 1 nonth's pay for each year beginning with the
11'" year of service.

(5 Wthin each of the above Ilisted enploynent
periods, the entitlenent is established counting all creditable
service preceding the period. For exanple, an enployee hired 1
January 1964 will have conpleted ten (10) years of service on 31
Decenber 1973 and is accordingly entitled to one (1) nonth's pay
for his 11'" year of service which begins 1 January 1974.
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(6) In the event of reappointnent of an enployee with
a history of prior US. Forces' service, such service is taken
into consideration in determning the initial separation
indermity entitlement by assigning a constructive service
conput ati on date.

(7) Under article 25 of the Joint Policy Statenent,
enpl oyees hired prior to 1 Septenber 1957 retain the nore
favorable entitlement for certain QOperai service periods as
specified in local directives, limted to continuous enploynent
with the enployer extending beyond 1 Septenber 1957. Oper ai
enpl oyees hired after 1 Septenber 1957 following a break in
service, have their separation indemity conputed in accordance
wi t h paragraphs 4b(1) through 4b(6) above.

(8) If an enployee is changed from Qperai to Categorie
Speciali or Inpiegati during continuous service wth the
enpl oyer, the aggregate nunber of days representing the
separation indemity accrued for the Operai service period
through the date of the change is conputed and recorded for
paynment at the time of separation based on the final rate of
conpensat i on. In other words, the Inpiegati entitlenment (one
(1) nmonth's pay per year of service) applies to the period of
| mpi egati enploynent, and the Operai entitlenent to the Opera
enpl oynment peri od. However, the applicable final pay is the
basis for conputation of both types of entitlenent.

C. For fractions of service years, the entitlenment is one
twelfth (1/12) of the annual entitlenment for each nonth of
service or fraction thereof of 15 or nore cal endar days.

d. For part-tinme tours of duty, the annual entitlenent

consists of as many fortieths (40) of the applicable rate as
there are hours in the schedul ed wor kweek.

ATTACHVENT 4
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UNI FI ED GRADI NG PLAN OTHER THAN EXCHANCE SERVI CES

SUBSECT! ON |

| NTRODUCTI ON

1-1 Purpose and Scope: The Unified G ading Plan applies to al
non-U.S. citizen positions, appropriated and non-appropriated
fund, other than exchange activities, which are serviced by U S
Armed Forces civilian personnel offices in Italy.

1-2 Definitions

a. The term"Non-U. S. Citizen", neans a civilian enpl oyee
or a prospective enployee of the U S. Forces who is either an
Italian citizen or citizen of another country (other than U S.)
who normally resides in Italy or who has been admtted for
enploynment in Italy under applicable Italian regul ations.

b. Operai are workers perform ng or supervising unskilled
or sem -skilled manual |abor or semi-skilled and skilled crafts
and trade work.

C. Categorie speciali are supervisory Operai who are
classified as Foreman (Foreman 1) or Lead Foreman (Foreman 11).

d. | mpi egat i are sal ari ed enpl oyees performng or
supervising clerical, admnistrative, technical, or professional
wor k.

1-3 Method of d assification

a. | npi egati positions are classified by reference to
appl i cabl e Ofice of Per sonnel Managenent position
classification standards, as supplenented or adapted. The

applicable GS grade is then converted to the appropriate grade
under the Unified G ading Plan.

b. Operai Leaders and Categorie Speciali. Level of work
supervised is to be determned by reference to basic G ade-I|eve
Definitions and applicable Profiles, as described in subsections
3 and 4.

C. Non- Supervi sory Operai. These positions are grouped
in six levels, the lowest of which (U 10) is a tenporary |evel
Each grade level definition is followed by exanples. These

exanples are in the formof job profiles.
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SUBSECTI ON 2

THE UNI FI ED GRADI NG PLAN FOR | VPl EGATI

2-1 BASI C GRADE DEFI NI TI ON

a. Gade U1 SUPER (U 1S). This level is the equivalent of GS
12 on the basis of grade level <criteria and specifications
contained in applicable OPM Position Cassification Standards,
as supplenented or adapted by the JCPC for |Italy or the
respective European Conmands of Arny, Navy, and Air Force.

b. Gade U 1. This level includes all positions equivalent to
GS-10 or GS-11 under applicabl e standards and gui del i nes.

c. Gade U 2. This level includes all positions equivalent to
G5-8 or GS-9.

d. Gade U-3. This |evel
GS-7.

ncludes all positions equivalent to

e. Gade U-4. This |evel
GS- 6.

ncludes all positions equivalent to

f. Grade U-5. This |evel
GS- 5.

ncludes all positions equivalent to

g. Gade U6. This |evel
GS- 4.

ncludes all positions equivalent to

h. Gade U-7. This |evel
GS- 3.

ncludes all positions equivalent to

i. Gade U8 This level includes all positions equivalent to

GS- 2.

j. Gade U9. This |evel
Gs- 1.

ncludes all positions equivalent to
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2-2 Standardi zed Job Description

a. Approved Standardi zed Job Descriptions are published
within this subsection for various kinds and |evels of inpiegati

positions comobn to the US. For ces. St andardi zed Job
Descriptions (SJDs) wll be wused as the official position
description in all instances where, through job analysis and
eval uation processes, positions are det erm ned to be

sufficiently like the SJD

b. Sel ection of an applicable SID will be based upon its
substantial simlarity to the position in question in such ngjor
respects as: nat ure, variety and difficulty of wor K;
responsibilities involved, and the kinds and extent of
know edge, skills, and experience required. Exact conpari sons
with the SIDs are not required and wll rarely be achieved ow ng
to the very nature of SJIDs. M nor differences, particularly

those pertaining to secondary tasks and procedural details,
shoul d be di sregarded. Simlarity between a given position and
a SIJD will be determned by the personnel officer or his
designated representative in consultation with the supervisor.
Application of the title and grade on the SIJD is mandatory.

C. M nor pen and ink changes my be nade to the SJD
provi di ng such changes do not affect the title or grade |evel of
t he j ob.

d. I ndi vi dual descriptions will be prepared for positions
whi ch cannot be identified with a published SJD, in accordance
with applicable policies and directives of the respective
servi ce. As a mninmm individual descriptions will provide in
brief and sinple text, information concerning the nature of
work, the major duties and responsibilities of the position, the
essential operations or tasks involved, and, as applicable, any
speci al condi tions or requirenments for recruitnment or
per f or mance. Positions so classified will be submtted to the
Classification and Wage Subcommttee for possible publication,
providing they are reasonably standard anmong the services and
are typical or particularly descriptive of a grade |evel

e. Approved SJID

(1) derk-Typist 322-08

(a) Supervisory Controls
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1 Wrk is performed under the general
supervi sion of higher grade personnel who nmake assignnents, give
instructions as necessary; and are available for advice and
assi stance as needed. Wrk is reviewed for accuracy,
conpl eteness, and conpliance with procedures and instructions.

(b) WMajor Duties

1 Types a variety of narrative and tabul ar
material (e.g. correspondence, reports, nenoranda, studies,
rosters, fornms) wthout errors and corrections when required,
from clean copy or rough drafts on which revisions and headi ngs
have been clearly indicated, follow ng established formats and
i nvol vi ng routine spaci ng arrangenents. Ref ers to
correspondence manual s and nontechni cal dictionaries.

2 Performs one or nore of the follow ng
clerical tasks: tine stanp and route mail to a few points or
individuals; arrange and file itens in subject or chronol ogica
order where the classification is readily identified; answer the
tel ephone and take nessages or refer calls to others; check or
verify data by direct conparison with original source material
and nake corrections; tabulate or post data from source docunents
to work sheets or other records; conpute totals, balances,
percentage or perform other sinple arithnetical procedures;
receive, maintain and issue office supplies and initial
repl eni shment requests. Initiate formtype correspondence. May
provide sinple and repetitive interpretation/translation service
frominto Italian. Performother related duties as assigned.

(2) derk-Typist 322-07
(a) Supervisory Controls

1 Works under general supervision, perform ng
recurring duties in accordance wth established procedures.
Receives instructions in new or revised procedures or new
assi gnnents. The supervisor is available for advice and
assi st ance. Wrk is reviewed for adequacy of overall product
accuracy, and conformance with instructions and procedures.

(b) WMajor Duties

1 Types a variety of narrative and tabul ar
material (e.g. staff studies, correspondence, reports, cables,
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directives, t echni cal papers, manual s, charts, statistica
tabl es) having one or nore of the followi ng characteristics: (a)
The continuous use of a wide variety of scientific, technical or
speci al i zed terns requiring accuracy in spel l'i ng, and
syl l abification, which may necessitate reference to technical
di ctionaries, textbooks, research reports, or simlar material
(b) Nonspecialized term nology in docunents requiring the use of
a wde variety of formats, with responsibility for assuring the
propriety of form and arrangenents required by style manuals, or
use of judgenent in originating form spacing, and arrangenents,
and preparation of material in final form (c) Statistical or
other tabular material requiring independent determ nations
regarding form and arrangenent when nunerous headings and
subheadi ngs are present. (d) Selection, rearrangenment or
consolidation of data from a nunber of source docunents based
upon instructions indicating only the general nature of the end
product or objectives to be achieved.

2 Performs one or nore of the follow ng
clerical tasks: Receives visitors and tel ephone calls and refers
them to the proper person or furnishes information requested;
routes, controls, and distributes mil to several wunits or
individuals in accordance wth established procedures and
knowl edge of the organizations and personnel therein; maintains
and classifies a variety of files involving mnmany subject
headi ngs and subheadings; obtains, conpiles and sumarizes
statistical data in accordance wth specific instructions or
standard procedures; conposes routine correspondence from brief
notes, oral instructions or on the basis of precedents; prepares
sinple charts, graphs, tables, or other material. May provide
sinple interpretation/translation services fronfinto Italian.
Perfornms other related duties as assigned.

(3) Card Punch Operator 356-08
(a) Supervisory Controls

1 Supervisory control i ncl udes t he
assignment of work; detailed instructions 1in any punching
operations not covered specifically in established procedures
and occasional observation of the work during its performnce.
Supervisor is available to resolve problens. Oigi nal punchi ng
is usually verified on a conplete basis. Verification work is
subj ect to review on a spot-check basis.
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(b) Major Duties

1 Performs card punching and/or verifying
of al phabetic and/or nuneric data from a limted variety of
precoded source docunents involving the application of punching
procedures which are closely simlar in patterns as to type of
itenms punched and l|ocation of itens on source docunents.
Receives on-the-job training in nore difficult key punching
involving recording and verifying a wide variety of accounting
data and use of nunerous punching procedures. Perforns ot her
related duties as assigned.

(4) Card Punch Operator 356-07
(a) Supervisory Controls

1 Works under general supervision, receiving
oral and witten instructions on new or revised punching
procedures and work assignnments. I ncunbent is expected to know
standard, frequently used procedures and/or codes but supervisor
is available to resolve the nore difficult problens of
application and interpretation. Card punch operations are
verified on a conplete basis for accuracy, while work done on
verifier is spot-checked for accuracy and adequacy.

(b) Major Duties

1 Operates al phabetic and nuneric key punch
and/or verifying machines. Punches data from a variety of
source material, i.e., from 20-60 different types of docunents
requiring selection and application of procedures for 20-60
different jobs when either (1) full variety of material occurs
frequently enough to require operator to make rapid adjustnent
in order to maintain acceptable speed and accuracy, or, (2)
where variety is noderate, judgenent and interpretation is
required in processing coded and/or uncoded data. As required,
punches program cards; trial punches new or revised procedures;
operates sone related data processing equipnment such as data
transcei ver, duplicating, or tape-card machines. Perforns ot her
related duties as assigned.

(5) Sales Store Checker 2091-07
(a) Supervisory Controls

1 Supervisor assigns work, provides general
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i nstructions and gui dance, advi ses on changes in work nethods,
gives nore specific instructions for new work, and provides
assistance on nore difficult work. Wrk 1is performed in
accordance wth standard operating procedures and is spot-
checked for accuracy, conformance to instructions, and adequacy
of performance.

(b) Major Duties

1 Checks custoner purchases, determ nes
category or classification of each item of merchandise
ascertains price, conputes anmount of surcharge, records item
cost and surcharge on nultiple cash register, determnes tota
anount and coll ects paynent nmaking correct change. Responsi bl e
for validity of cash itens accepted. Verifies and/or reconciles
aggregate cash receipts wth supervisor. Reports sales of
abnormal anmounts of <controlled itenms and adjusts conplaints
and/or refers customers to supervisor when adjustnments sought

exceeds store policy limts. Fills in and processes sales slip
or requisitions for <charge purchases, identifying itenms by
category, cost code, and price. Assi sts custonmers by giving
i nformation on prices, st ock | ocati ons, quality, and
availability of itens. Checks identification cards. For a

| esser portion of time weighs, waps, packages, and price marks
itens for displays; replenishes depleted shelf and counter
stocks; makes changes in itemprices to conformto revised price
lists; and participates in recurring and special inventories of

stock itens by counting, weighing, listing, and conputing tota
guantities and costs. Performs other related duties as
assi gned.

SUBSECTI ON 3

THE UNI FI ED GRADI NG PLAN FOR OPERAI LEADERS AND CATEGORI E SPECI ALI

3-1 Basic Category Definitions

a. Categorie Speciali

(D) Foreman (Foreman 1). He typically supervises other
supervi sors. He is responsible for planning, coordinating, and
directing a variety of related work operations or functions involving
several wunits, through one or nore layers of supervision. Conpl et ed

work is reviewed by supervisors for overall effective and econom cal
use of personnel, equipnent, materials, and nethods to nmeet production
goals and quality standards. A foreman characteristically has the
following responsibilities with regard to planning, work direction,
and admi ni stration.
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(a) Planning. Plans and schedul es work assignnments
on a long or mdrange basis, for acconplishnent by the wunits
supervised within schedules and priorities established by higher |evel
supervi si on. Anal yzes work schedul es, deternines manpower, tooling,
and material requirenments, and provides advice to supervisors on such
matters as ability to acconplish assignnments as schedul ed, budget
esti mat es, changes in producti on t echni ques and st andar ds,
rearrangenment of machinery, or other changes in facilities.

(b) Work Direction. Establishes a good wor ki ng
climaite to encourage enployees to participate in achieving managenent
goals, and to pronote efficient and econom cal wrk operation
Assigns and explains work requirenents to subordinate I|evels of
supervi si on. Mai nt ai ns bal anced workl oad for subordinate work groups
or units, shifting work anmong subordinate units for nost effective

operati ons. Spot checks work operations and reviews conpleted work
and inspection reports to assure that production and quality standards
are net. Coordi nates work operations as needed with the supervisors

of other organizations and functions.

(c) Administration. Reconmends pronoti on or
reassi gnnent of subordinate supervisors, nakes formal appraisals of
their work performance and determ nes training needs for all levels of
subordi nate supervisors and workers. Assures that subordinate

supervisors effectively carry out policies to achieve nanagenent
objectives in such areas as |abor managenent relations and equal

enpl oyment opportunity. Schedul es | eave of subordinate supervisors
and reviews personnel actions and enployee performance appraisals
initiated by subordinates. Assures that prescribed records are

mai nt ai ned and reports acconpli shed.

(2) Lead Foreman (Foreman I1). Typically supervi ses
non- supervi sory workers (for exanple, 12 or nore including one
leader) in two or nore crews belonging to related trades or
crafts. Has substantial supervisory responsibility for contro
over work operations and subordinates and is accountable to
hi s/ her supervisor for the quantity and quality of the work. A
Foreman |1 characteristically has the following responsibilities
with regard to planning, work direction, and adm nistration.

(a) Pl anning. Plans day-to-day or |onger range
work schedul es and sequence of operations for subordinates.
Det erm nes the nunber and types of enployees needed, and obtains
materials and equipnent required to neet established deadlines
and priorities. Responsible for adherence to established
procedures; consults with supervisors on proposed devi ati ons.

(b) Wrk Direction. Mdtivates subordinates to
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operate as an effective working unit. Sel ects i ndividual

workers and assigns work or tasks to be perforned. Expl ai ns
wor k requirenents, nethods and procedures, and reviews work in
progress or on conpletion. Coordinates the work of the unit

supervised with other individual units as required.

(c) Adm ni stration. Pronotes participation of
subordi nates i n nanagenent prograns such as suggestions, quality
assurance, and cost reduction. Schedul es and approves | eave
requests of subordinates, sets performance standards and nakes
formal appraisals of work performance. Det erm nes training
needs. Initiates recommendations for pronotion or reassignnments
of subor di nat es. Counsel s enpl oyees, resol ves i nformal
conplaints, and initiates disciplinary actions as needed.
Enforces regulations and rules on housekeeping, conduct, and
safety. Mai ntains prescribed records and submts production
reports as required.

b. Leader. As a regular and recurring part of the job, he
| eads a group of enployees (typically six or nore, but in no
case less than three) in acconplishing trades and |abor work
The leader is responsible to the supervisor for assuring that
the work assignnents of the other workers of the group are
carried out by: passing on instructions and getting work
started; working along with other enployees, setting the pace
and denonstrating proper work methods, advising other enployees
to follow instructions received from supervisors and to neet
deadl i nes; assuring that needed work and supplies are avail able
to keep the work crew busy; and assuring that safety and
housekeeping rules are followed. The |eader typically reports
daily acconplishnents of the <crew l|led to the imedi ate
supervisor, receiving, in turn, instructions concerning changes
in wrk projects, priorities, and requirenents.

3-2 Basic G ade Level Definitions

a. Gade U-3. This Ilevel includes all positions of
Foreman | where work supervised is classifiable at U 6.

b. Gade U-4. This level includes all positions of
Foreman | where work supervised is classifiable at U7, or al
positions of Foreman |1 where work supervised is classifiable at
U- 6.

C. Grade U-5. This level includes all positions of
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Foreman | where work supervised is classifiable at U8, or al
positions of Foreman Il where work supervised is classifiable at
U7, or all positions of |eaders where work led is classifiable
at U 6.

d. Grade U-6. This level includes all positions of
Foreman |1 where work supervised is classifiable at U8, or al
positions of | eader where work led is classifiable at U 7.

e. Grade U-7. This Ilevel includes all positions of
Foreman Il where work supervised is classifiable at U-9 or U 10,

or all positions of |eader where work led is classifiable at U
8.

f. Grade U-8. This Ilevel includes all positions of
| eader where work led is classifiable at U-9 or U 10.

SUBSECTI ON 4

THE UNI FI ED GRADI NG PLAN FOR NON- SUPERVI SORY OPERA

4-1 Basic Grade Level definitions and Job Profiles

a. Non- supervisory operai levels are defined below
Representative job profiles are provided to illustrate the
definitions. The titles refer to job famlies rather than to
specific jobs. The Roman nunerals indicate skill levels within
a given occupation, with | being the highest. Al t hough no

details are given as to job controls envisaged over the various
work situations, it should be clear that, in general: U5 and U
6 normally operate under limted technical supervision if any;
U7 work independently but guidance is readily available to
them for U8, U9 and U 10 supervision ranges from close to
general dependi ng on individual tasks.

b. Grade U-5. This level includes all positions of
advanced craftsnmen and tradesnen in conpl ex occupations of high
t echnol ogi cal content. Positions require through practical and
t heoretical knowledge in one or nore fields acquired through
formal training and extensive job experience. They usually

operate with substantial freedom from technical supervision and
are expected to select nethod of work.

AUTOMOTI VE MECHANIC | . Inspects autonotive or industrial
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nmobi | e equi pnment turned in for repair, and determ nes sequence,
type and extent of repairs to be acconplished. Initiates work
orders. Perforns inspection on repair work done by Mechanic II

exam nes and road-tests vehicles and conponents by use of a

variety  of specialized test equi pnent . Certifies to
satisfactory condition of vehicle repaired, or returns to repair
shop with instructions as to further repairs required. May

inspect work in process, and paperwork incidental to work
assi gnnment s.

ELECTRONI C EQUI PMENT MECHANIC |I. Diagnosis nmal functions,
repairs and nmaintains control office tel ephone equi pnent such as
distributing franme, power sources, test desks, fire reporting
swi tchboards and trunk carrier systens. Uilizes a variety of
tools, testing devices, and trade techniques to |ocate and
correct defects, replace parts, and rearrange W res. Over sees
and trains Mechanics Il and |11

MACHI NI ST |I. From bl ueprints or neasurenents, perforns
work on materials, nechanical parts, and equipnent requiring
accurate positioning and involving close tolerances (.01nm,
usi ng a nunber of conplex nmachine tools (lathe, grinder, mller,
shaper, boring machi ne, etc.). Performse work of high
specialization and precision requiring exact positioning, using
a single conpl ex machi ne tool.

C. G ade U-6. This |evel includes:

(1) Al  positions of advanced craftsnmen and
tradesnen in conplex occupations of |esser technol ogical content
than that typical of the next higher level, requiring conplete
apprentice type training and several years of progressive
experience in the respective fields. These positions operate
with substantial independence, and seldom require technical
assi st ance.

AR CONDI TIONI NG MECHANIC II.  Perfornms full range of
di agnosis of nmalfunction, repair, overhaul, maintenance, and
servicing of industrial and donestic reach-in and walk-in

refrigerators, cold-storage and cold-room equipnent, freezers,
water  cool ers, dehum difiers, air conditioning wunits and
systens, ventilating equipnent and shop nachines. Interprets
schematics, diagrans, and technical publications.
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AUTOMOTI VE VECHANI C 1. | ndependent |y di agnoses
mal functions, overhauls, repairs, and maintains vehicles such as
aut onobi | es, buses, trucks, forklifts, warehouse tractors, and
I ight ground mai ntenance equi pnent, including engines, automatic
and standard transm ssions, suspension, steering and braking
systens, and related electrical, fuel, hydraulic, wheel and
engi ne assenblies. Uses specialized test equipnent such as
conpression testers, notor analyzers, test benches, mcroneters,
vernier calipers, and dial indicators.

ELECTRI CI AN | 1. Performs the full range of naintenance,
installation, and repair of overhead and underground electrica
distribution systens and equipnent, including transformers and
standby generators. Wrks with high tension energized I|ines
over 5,000 volts. Reads and interprets sketches, draw ngs and
W ring diagrans. Uses a variety of specialized test equipnent.
Wrk may be performed at renote sites.

HEATI NG EQUI PMENT MECHANIC I1. Mai ntains, repairs, and
performs installation work on donmestic and industrial heating
plants and associated equipnent, up to and including high-
pressure steam plants whose operation requires Degree 2
certificate.

MACHI NI ST 11. From blueprints or neasurenents, perforns
work of average difficulty on material, mechanical parts, and
equi pnent, using a nunber of conplex nmachine tools. O perforns
any type of work requiring a high degree of specialization or
precision, wusing a single non-conplex mnachine tool (planer,
slotter, gear cutter, etc).

PAI NTER 1. Lays out and paints signs, posters, synbols,
insignia in the nore elaborate lettering styles and color
conpositions; applies silver and gold |eaf and various finishes
to netal, wood, and gl ass surfaces.

STEAM PLANT OPERATOR 1. Responsi ble for steam generators
having a conbi ned heating surface of over 100 square neters and
up to and including 500 square neters, and an evaporation
capacity of over 3 and up to and including 20 netric tons of
steam per hour, and other conparable industrial boiler plants
requiring Degree 2 certificate.

VWELDER |I. Wrking from blueprints, perforns either
el ectrical arc or gas welding of considerable difficulty, or
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both arc and gas welding of average difficulty on nechanical
conponents and structures in ferrous netal and alloys, in any
posi tion.

WOODWORKER | . Fabri cat es, assenbl es, repairs, or
reconditions high-quality wooden articles, and applies a variety
of finishes as appropriate. Performs inlay and other intricate
wor K.

(2) Positions of operators of i ndustri al,
engi neering or construction, firefighting, and other heavy and
conpl ex equi pnent, involving full responsibility for conpliance

with technical specifications, safety and econony, operator's
and m nor mai ntenance, and required record keepi ng.

ENG NEER EQUI PMENT OPERATOR I. On a regularly recurring
basis operates equi pnent such as heavy graders, heavy
bul | dozers, heavy excavators and heavy nultipurpose units, in

the acconplishment of a variety of work orders involved in
construction projects. Mves equipnent to/from work site, using
public roads.

FI REFI GHTI NG EQUI PMENT OPERATOR I. On a regularly recurring
basis drives manned heavy firefighting unit (crash and rescue,
or structural) to fire, energency, incident, or drill site.

Positions unit taking into considerations rescue requirenents,
exposures, wind conditions, terrain, etc.; determ nes pressures
requi red and makes adjustnents necessary to regulate the flow of
water, foam or other extinguishing agent; assures the proper
functioning of all firefighting and rescue systens of the unit.
Perfornms preventive and mnor naintenance of unit and conponent
equi pnent .

MOBI LE EQUI PMENT OPERATOR I. On a regularly recurring basis
operates one, or any conbination, of the following types of
equi prent: heavy recovery trucks, heavy weckers and tugs, heavy
airport or harbor cranes, heavy air cargo |oader, heavy tractor-
trailer conbinations or special equipnent, such as 40 ft.
semtractor-trailer, requiring presence of co-driver or police
escort.

d. Grade U-7.

(1) This level includes: Al positions of tradesnen
and craftsmen involving performance, under nornal technical
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gui dance, of a range of duties of average difficulty
representative of the trade or craft concerned, and requiring
successful conpletion of apprenticeship, or specific skills and
know edge, however acquired, equivalent to a few years of
progressive job experience.

AUTOMOTI VE MECHANIC |11, Perforns repair and naintenance
of nmotor vehicles by cleaning, reinstalling or replacing
accessible parts such as filters, washers, carburetors, fuel

punps and lines, springs, bearings, shock absorbers, spark
pl ugs, wheel cylinders, and nmufflers. Adjusts or repairs brake
and axle assenblies, clutches, steering, ignition, valves,

distributor setting, points; gaps spark plugs; sets engine idle
and timng. Uses a variety of hand tools and a small variety of
test equi pnent.

COX 1. Prepares and cooks for bulk or individual
servings a wde variety of regular and special diet food,
including mnmeats, fish, poultry, vegetables, soups, sauces,
gravies, dressing, and desserts, by frying, roasting, baking,

broiling, braising, steam ng, and boiling. Uses various tests
to determne that food is properly cooked, and assures high
nutritive value and good taste. Uses a variety of utensils,

tools, and powered kitchen equi pnent.

ELECTRICIAN [11. Mai ntains, repairs, and perforns m nor
installation work on the inside wiring of a building. Checks
equi pnent and fixtures including panel wring and connections,
for general condition, proper functioning, and safety. Replaces
or repairs defective parts, and reports need for mjor repair.
Takes neasures to prevent further damage.

HEATI NG EQUI PMENT MECHANIC [11. Mai ntai ns, repairs, and
performs mnor installation work on |owpressure donestic
heating units and associated equi pnent. Wrk involves limted

pl unbi ng, sol dering, masonry, or electrical work.

PAINTER Il. Determnes paints to be used, and m xes col ors
to neet individual requirenents. Sets up and clinbs |adders and
scaf f ol ds. Prepares surfaces for painting, and applies paint,
varni sh, enanel, l|acquer, etc. by brush, roller, or spray gun,
to stone, brick, netal or wooden surfaces. I ncl udes any sign
pai nti ng techni que ot her than free-hand.
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(2) Al positions of nobile equipnment operator which
do not fully neet the definition provided at U6, and which are
not so restricted in scope or responsibility as to warrant
classification at U 8.

EXAMPLES ARE: Aircraft Towmran, Bus Driver, and Chauffeur.

OTHER EXAMPLES: Taxi Driver, Truck Driver, and Special-
Pur pose Vehicle QOperator, when these positions involve use of
public roads.

(3) Al positions which are distinct in thenselves
and require conparable specific know edge or work experience.
Included are positions of wutility operators not constituting
el ectromechani cal conbi nati ons.

BARWORKER |I. Utilizes very wide know edge and skills to m x
the full wvariety of internationally known cocktails, wusing
di versified techniques and ingredients, including |iquors, mxes,
fruits, etc. Serves custoners, accepts cash, and makes change.
Answer s tel ephone, and takes and rel ays nessages for patrons.

FIREFIGHTER I1. Structural firefighter, extinguishes fire
at installations other than airfield or conparable | ocations.
Lays hose |ines, raises |adder, uses extinguisher, renoves itens

from burning structures, and assists personnel in evacuation.
Regularly participates in firefighting training. Keeps
firefighting equipment in good operating condition. Mai nt ai ns

equi pnent, keeps quarters and adjacent areas clean and orderly.

FORKLI FT OPERATOR |I. Operates electric, gasoline, or diesel
powered forklift trucks which are capable of Ilifting |oads
weighing 5 netric tons or nore to a height of 4 neters or nore.

GROUNDSKEEPER 1l . Plants, transplants, cultivates, and pots
pl ants; prepares soil for planting. Fertilizes, sprays, waters,
prunes, and cultivates trees, flowers, bushes, and shrubbery.
Prepares and maintains |awns, ornanental flower beds, and
bor ders.

SECURI TY GUARD I . Appoi nted sworn guard, stands watch or
patrol s assigned area. Guards agai nst unaut hori zed access, and
prevents pilferage, danage, or trespass; takes action to prevent
or subdue disorder; assists other |aw enforcenent officers in
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mai ntaining order at scene of disturbances or accident.
bserves/directs traffic; issues traffic tickets. Drives radio-
equi pped patrol vehi cl e. Carries firearm Regul arly
participates in security training.

UTILITY OPERATOR Il. QOperates, cleans, and maintains water
punping, filtration, and treatnent equipnent to purify water for
drinking and industrial use. Tests water for bacterial content,

anount of chlorine, alkalinity, and hardness. Sel ects, m xes,
and adds chemcals in correct quantities and sequence. Reads
net ers, gauges, t her nonet er s, and charts. Makes  m nor

adj ustnment to equi pnent. Mintains prescribed records.

WAl TER | . Responsible for a dining area. Assures that
tables are properly arranged with linen, napkins, cutlery, and
condi nents, and that all food, and beverage itens are properly

served. Takes orders from patrons, obtains itenms from kitchen
or bar; presents bill to patrons, and accepts paynent. Suggests
food and beverages to patrons. Participates in scheduling and

training of other persons working in the dining area. Assur es
orderly and sanitary condition of prem ses and equipnent in
assi gned area.

e. G ade U-8. This |evel includes:

(1) Al positions of sem skilled workers, including
those in distinct occupations that fall short of t he
characteristics of the next higher |evel.

ASPHALT WORKER |. Applies asphaltic m xtures to pavenents,
buil ding roofs, and other surfaces. Starts and regulates fire
under boiler, heats kettle to proper tenperature, distributes
aggregate or bitunen to correct thickness, and brushes as
appropri ate. Operates joints cleaners and refacers, pneunatic
hamrer, etc.

BARWORKER 1 1. Takes order from custoners, and serves a
wi de variety of alcoholic beverages. M xes and serves |ess
conplex drinks such as high balls. Accepts cash and nakes

change. Keeps area neat and orderly.
LAUNDRY MACHI NE OPERATOR |. Operates four or nore washing

machi nes. Assures machines are properly | oaded. Selects proper
wat er tenperature, nunmber and timng of cycles; adds bl eaches,
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scouri ngs, bl ui ngs, al kal i, st ar ches, etc., according to
articles being washed. Makes soap, bl each, and starch
sol uti ons. Mai ntains record of |ot nunber, nachine nunber,
starting and stopping tinme of each machine.

SENTRY DOG CARETAKER I. In charge of quarters at Police Dog
kennel s, secures prem ses and watches dogs. Prepares neals and
f eeds dogs. Adj ust portions; wthdraws water as needed; stores

food supplies. Assists veterinarian during checks and treatnent.
Adm ni sters nedicines. Keeps kennels and adj acent areas neat and
orderly.

TRADES HELPER |I. Assists skilled tradesnen by performng
relatively sinple duties of the trade, Kkeeping tradesnen
supplied with tools and materials, and engaging in joint
operations with tradesnmen as instructed. Perforns unconplicated
el enents of the trade alone, involving use of journeyman tools
and machi nes on tasks of |imted scope.

WAITER II. In dining or <club room takes orders for a
variety of neals and beverages, fills out order form places
order with kitchen or bar, receives itenms and serves to patrons,
arranges tables with linen, napkins, cutlery, and condinents.
Presents bill to patrons and takes paynent to cashier. Prepares
cold sandwi ches. Cears tables and cleans fl oor.

(2) Al other sem-skilled positions for which
automati ¢ advancenent to this level is provided after conpletion
of service with the U S. Forces not to exceed 13 nonths at the
U-9 | evel

f. Gade U-9. This Ilevel includes all unskilled |abor
positions involving |eading and unloading trucks and box cars
nmoving furniture, supplies, etc. by hand or hand-truck; digging
ditches; nowing |awns, washing cars; cleaning, janitorial, and
housekeepi ng duties; or performng equivalent duties in road or
ground nai ntenance, warehousi ng, laundry work, or simlar
activities.

g. Grade U-10. This level is the tenporary grade |evel
(NTE 13 nonths in grade)for all unskilled | abor positions.

4-2 Standardi zed Job Descri ption

a. See paragraph 2-2 for the use of standardized job
descri ptions.
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b. Approved SJID

(1) Welder 3703-06
(a) Supervisory Controls
1 Wrk S performed  under gener a

super vi si on: Subject to intermttent inspection, i ncunbent is
responsi ble for determning work nethods, |aying out work, and
conpleting assignnents in accordance with oral and witten
i nstructions, avail able guides and trade techni ques.

(b) Major Duties

1 Perforns welder duties wusing electric,

acetylene and/or inert gas shielded welding processes. Wor k
i nvolves planning, laying out work, positioning and clanping
wor k, preheating netal, and maintaining tenperature to prevent
di stortion. Uses tenplates, jigs, blueprints and other guides
to repair, nodify or fabricate netal itens for all types of
equi pnment , including repair of light or intricately nmade
mechani cal parts, which nust fit in assenblies where close
tol erances are required. Makes a wde range of welds from
sinple to precision welding, determning disassenbly or repair
necessary and materials to be used. Wrks with light, heavy

gauge and hardened netals, welding all the various types of
wel dable itens assigned, using flat, vertical, horizontal and
overhead positions. Wrk processes include preheating, brazing,
bead wel ding, tack welding, flanme cutting, pressure welding and
heat treating, selection of type of rod and size of tip to
acconplish weld, determning heat necessary, setting up and
adj usting equi pnent, maintaining proper speed, flame, notion tip
angle and position to produce desired results. Perforns ot her
rel ated duties as assigned.

(2) Carpenter 4607-07
(a) Supervisory Controls

1 Supervisor provi des witten or ora
assi gnnments which nay be acconpani ed by draw ngs, blueprints, or
hand drawn sketches. Acconplishes assignnents with a m ni mum of
supervi sory gui dance, applying accepted trade techniques,
practices and work procedures. Assignnments are subject to check
during progress and upon conpletion for adherence to acceptable
standards of workmanship and conpliance with instructions.
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(b) Major Duties

1 Wrks alone or as a nenber of a work
crew, either in a shop situation or at a work site and applies
the full range of carpentry skills and techniques in repairing,
construction, renodeling and nmaintaining a variety of wooden

structures, representative of which are famly housing,
adm nistrative and office buildings, warehouses and storage
facilities. Uses a variety of hand and power shop tools in

acconpl i shing assi gnnents.

2 Plans and lays out work in accordance wth
drawi ngs, sketches, blueprints and own know edge of construction

or needed repairs. Selects lunber, materials, and supplies.
Measures and cuts materials to the required Ilengths and
di nensi ons. Installs rafters, studs, sills, plates, braces,
joists, floors, sub-floors, panels (including sheetrock, plywood
and veneers), siding, sheathing, roofing, building paper,
insulating materials, door and w ndow franmes, and interior and
exterior trim Installs structural and trim itens by nailing,
bolting, nortising, doweling and gl uing. Pl anes, sands, and
finishes conpleted work when necessary. Installs sheet, roll,
and shingle roofing, insuring proper alignment and overlap.

Fabricates and installs frames or casings for w ndows, doors,
transons and ventilators, shelves, counters, plywod duct-work
bulletin boards, cabinets, bookcases, and related features

having built-in characteristics. Ensures that instal |l ed
conponents are leveled and accurately aligned with other parts
of the structure. Installs doors and w ndow sashes. Tri s,

nortises, drills and prepares itens for attachnent of hardware.
Appl i es caul king conpound or other filler around door and w ndow

casings and at other points where tight seal is required.
Fabricates concrete forns, scaffolds, storage pallets, storage
bins, work benches and related itens. Perfornms other related

duties as assigned.
(3) Boiler Plant QOperator 5402-06
(a) Supervisory Controls
1 Receives general supervision, including
shift assignnent, advice and instructions on operational
policies and procedures and periodic spot checks of plant

operations and equi prent for effectiveness of work procedures.

(b) Major duties
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1 1Is assigned shift responsibility for
operation and maintenance of high pressure boiler plant(s).
Operates gas, oil or coal fired boiler plants having an active
pl ant capacity of over 100 and up to and including 500 square
nmeters of heating surface and evaporation capacity over 3 and up
to and including 20 netric tons of steam per hour. Mai nt ai ns
proper steam pressure and water tenperature at all tines by
adjusting conmplex controls and regulating auxiliary equipnment
including water softeners and feed water heaters. Cleans fires
and blows down boilers. Synchroni zes boilers when swtching
from one boiler to another to avoid loss of steam pressure.
Qperates and adjust auxiliary plant equipnent. Switches from
automatic to manual operation in case of breakdown. Responsible
for cleanliness of boiler room | nspects boilers and equi pnent
in accordance with prescribed schedule and check Ilists; makes
adjustnments and repairs to plant and auxiliary equipment;
reports evidence of deficiencies requiring mgjor overhaul and
repair. Mintains operating logs for shift; records information
concerning operation and nmaintenance of plant, e.g., fuel
consuned, BTU output, and plant efficiency.

2 Performs preventive naintenance on pl ant
facilities, conponents and auxiliary equipnent. Initiates and
performs mnor repairs when required. Assists others in
performng rmajor overhaul or repair of plant equipnent.
Perforns other related duties as assigned.

(4) Forklift Operator 5704-08
(a) Supervisory Controls

1 Controls consist of specific instructions
at the beginning of each assignnent. Qperator's performance is
regul arly observed and eval uat ed for conpl i ance W th
i nstructions. Vehicle is intermttently spot checked for abuse
and acconplishnment of preventive naintenance. Wrk is checked
for progress and care in handling itens bei ng noved.

(b) WMajor Duties

1 OQperates forklifts capable of lifting
less than 5 nmetric tons to a height of less than 4 neters to
| oad, unload, stack, unstack, rewarehouse and nove boxes,
crates, packages, pallets or loose itens; regulates fork and
truck novenent, exercising care to avoid overl oadi ng or inproper
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stacking or novenent of supplies and materials; perforns
driver's naintenance wth established rules and regulations.
Perfornms other related duties as assigned.

(5) Meat cutter 7407-07

(a) Supervisory Controls

1  Under gener al supervi si on per f or ms
assi gned tasks in accordance with standard neat cutting nethods;
receives oral or witten instructions on any new work
assi gnnent s; work is  spot checked for conpliance wth

regul ations and instructions in progress and upon conpl etion.
(b) Major Duties

1 Perforns the full range of meat cutting

t asks. Sel ects, cuts, boxes, and trins whole, half or quarter
food animal carcasses into standard retail or specifically
requested cuts, sizes, or portions. Applies know edge of the
anatony of food animals vyielding pork, veal, beef and |anb

sufficient to estimate the kinds and nunber of cuts in a carcass
of primal cut, to nake the |argest nunber of desirable cuts with
a mnimum of waste. My clean and cut fish; draw, dress and cut
up poultry; slice bacon, cheese, l unch nmeat; and grind
hanmburger. Waits on custoners, weighs, packages and prices cuts
of nmeat, fish and poultry when required. Receives and assenbl es
for use, display, or refrigerated storage. Cuts may be for
institutional use in kitchens ness halls and hospitals or nay be
for retail use.

2 Uses, cleans and nmintains area and
equi pnent . Uses, cleans, maintains and sharpens a variety of
hand tools of the trade. Uses, cleans and nakes m nor
adj ustnents to powered equi pnment such as slicers, grinders, saws
and tenderi zers. Cl eans area, equipnent, and display cases as
required. Perfornms other related duties as assigned.

4-3 M xed Jobs: Positions whi ch i ncl ude duties and
responsibilities characteristic of nore than one occupation or
nmore than one level within the sane occupation will be graded on
the basis of the higher skill, provided that the higher |eve

duties are a regular or recurring part of the normal assignnents
and not of an energency, infrequent, incidental, or tenporary
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nat ure. Conbi nations of three or nore unrelated occupations at
the sanme grade-level may be classified at the next higher |evel,
if essentially different know edge and skills are required to
performthe three or nore occupations.
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ATTACHVENT 5

UNI FI ED GRADI NG PLAN EXCHANCE SERVI CES

SUBSECTI ON 1
PURPOSE AND SCOPE. The Unified Grading Plan - Exchange Services
applies to all non-US. citizen positions established by the
U.S. Forces Exchange Services. It covers Qperai, Categorie
Speciali and Inpiegati positions. H gher [|evel nanageri al

enpl oyees are admnistered under the Exchange Managerial Pay
Pl an.

SUBSECTI ON 2
GRADE LEVEL DEFI NI TI ONS
2-1 Gade E-1: |Is a tenporary level for positions involving
unskilled manual work requiring very little training or
experi ence. Advancenent to the pernmanent |evel is automatic
followng conpletion of NIE 13 nonths. Exanples of sone

positions (jobs) in this |evel are:
a. Porter/d eaner
b. Kitchen Hel per
c. Dishwasher

2-2 (Gade E-2:

a. |Is the permanent |evel for positions covered under
subsection 2-1 above.

b. Is the tenporary level for Operai positions involving
performance which requires sone specialized experience or
l[imted know edge of a manual trade. Advancenent to the
permanent level 1is automatic followng conpletion of NIE 13
nmont hs. Exanpl es of sone positions (jobs) of this type are:

(1) Warehouseman |
(2) Mnintenance Man

(3) Forklift Operator
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(4) Witer
c. Covers Inpiegati position involving perfornmance of
| owest Ilevel clerical or conparable work. Exanpl es of sone
positions are as foll ows:
(1) Stock derk |
(2) Counter Cerk |
2-3 Gade E-3:

a. Is the permanent |evel for Operai positions covered by
subsection 2-2 above.

b. Covers Inpiegati positions, where assigned enployees,
al though directly supervised, perform duties with a certain
degree of autonony and requiring m ninal qual i fications.
Exanpl es of sonme positions are:

(1) Sales derk |

(2) derk Typist

(3) Counter Cerk Il
2-4 G ade E-4:

a. Covers Qperai positions performng fairly independently
at the sem-skilled I evel. Exanples of some positions are:

(1) Wwarehouseman ||

(2) Vending Machi ne Routi ner
(3) Forklift Operator 11

(4) Driver |

(5) Maintenanceman ||

(6) General Mechanic

(7) Cook |

b. Covers Inpiegati positions such as:
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(1) Checker/ Cashier

(2) Sales Cerk |

(3) Admn Cerk

(4) derk Typist

(5) Accounting Cerk
2-5 (Gade E-5:

a. Covers QOperai positions involving journeyman |evel
trades and crafts work and duties of a conparable nature.
Exanpl es of sone positions are:

(1) Headwaiter
(2) Bartender
(3) Driver I1
(4) Optical Dispenser
(5) Maintenanceman |11
(6) Cook II

b. Covers I npiegati positions such as:
(1) Sales Cerk Il
(2) Visual Merchandi ser
(3) Storekeeper
(4) Head Counter Cderk I
(5) Accounting derk
(6) Key Punch Operator

2-6 Gade E-6:
a. Covers QOperai positions involving specialized trades

and crafts work or supervisory duties of conparable difficulty.
Exanpl es of sonme positions are:
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(1) Wwatch Repairman
(2) Maintenance IV
(3) Canera Repairnmn

b. Covers I npiegati positions involving supervision over
Iomer'graded positions or specialized skills. Exanpl es of sone
positions are:

(1) Head Sales derk

(2) Head Stock clerk

(3) Specialized Sales Cerk
2-7 Gade E-T7:

a. Covers QOperai positions involving highly specialized
trades and crafts work or conparable supervisory duties.
Exanpl es of sone positions are:

(1) Appliance Repair Supervisor

(2) Air Conditioning-Refrigerator Mechanic
(3) Radio-TV Repairnman

(4) Vending Machi ne Repairman

b. Covers positions requiring particular experience,
schooling and usually significant know how in the commerci al
field. Exanples of sonme positions are:

(1) Bookkeeper

(2) Head Counter Cerk Il

(3) Vendi ng Machi ne Supervi sor
(4) Cash Collection Agent

(5) Shift Supervisor

(6) Annex Supervisor
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(7) Storekeeper
(8) Personnel derk
(9) Payroll derk
(10) Secretary
2-8 Gade E-8: Covers positions in charge of an operating
| ocation or established to supervise large sections, or
i nv_ol yi ng duties of conparable difficulty. Exanpl es of sone
positions are:
(1) Head Counter Cerk 111
(2) Bookkeeper 1|1
(3) Invoice Audit Cerk
(4) Storekeeper Supervisor
(5) Shi ppi ng/ Recei vi ng Supervi sor
(6) Equi pnent Technici an
(7) Secretary

2-9 Gade E-9: Covers positions that are responsible for the
control of subordinate positions of personnel and exercise of

di sci pli ne. There is also a certain anpunt of decision-mnmaking
expected of personnel in this level. Exanples of positions are:
(1) Teller

(2) Voucher derk Supervisor

(3) Assistant Personalized Services Center Supervisor
(4) Admin Assistant

(5) Floor Supervisor 11

(6) Personnel Technician

(7) Secretary
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2-10 G ade E-10: Covers positions of assistance to departnent
heads or positions that are responsible for planning, limted
budgeting, etc. Exanples of positions are:

(1) Food Service Ofice Supervisor
(2) Accounting Supervisor
(3) Personalized Services Center Supervisor
(4) Head Cashier
(5) Warehouse Supervi sor
(6) Maintenance Supervi sor
(7) Purchasing/ Contracting Agent
(8) Contract Speciali st
(9) Retail Store Supervisor
SUBSECTI ON 3

POSI TI ON DESCRI PTI ONS ( SUMVARI ES)

a. Porter. Gade E-1 Tenporary
E- 2 Per manent

Under designated supervision keeps working office and store
areas in a clean and orderly condition; sweeps, dusts, cleans
areas using hand and power equi pnent. My wash w ndows, wax and
polish floor. May nmake very minor and sinple repairs on

cl eani ng equi pnent .

b. Warehouseman |I. G ade E-2 Tenporary
E- 3 Per manent

Under designated supervision, perforns a variety of duties in
connection wth receiving, storing and shipping nerchandi se

involving record keeping and manual | abor. Moves nmerchandi se
from marking area and stocks sane on shelves; stocks case-| ot
mer chandi se on platforns. Assenbles and packs nerchandi se

orders for delivery to branches; nobves conpleted orders to
shi ppi ng area and assists in | oading trucks.
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c. Cerk-Typist Gade E-4. Perforns clerical wor k
requiring the use of a typewiter in the acconplishnent of a
majority of duties. Types letters, reports, and other matter
from rough draft or corrected copy. Posts data in various
record books. Takes and transmits tel ephone calls. Oper at es
various office machines besides the typewiter. Assists in
preparation of orders, reports, and invoices. Addr esses and
checks out goi ng mail .

d. Bartender Grade E-5. Under desi gnat ed supervi si on
m xes and serves alcoholic and non-alcoholic beverages to
patrons, follow ng standard recipes. Initiates procurenent of
supplies, equipnment and stock. Mai nt ai ns adequate stock and
repl aces enpty beer bottles with full ones. Arranges bottled
goods and gl asses about the bar to make an attractive display.
Washes gl asses, utensils, bar, and equi pnent. Conputes charges,
collects and accounts for all cash. Mai nt ai ns necessary
records.

e. Visual Merchandiser Gade E-5. Creates, constructs,
arranges, and maintains effective nerchandise presentations,
di splays and signing. May develop and fabricate or print
display material, signs, shop cards, price cards and related art
wor K. Arranges and nmaintains proper displays in appropriate
interior and exterior |locations, such as walls, show spaces,
w ndows, shelves, counter tops and entrances. I nstructs sales
personnel in display nmethods and approves signing and ticketing
pr ocedur es.

f. Head Sales Clerk Gade E-6. Under the supervision of
the Retail Store Manager or other designated supervisor serves
as a working |eader of sales personnel wthin the retai
activity; is responsible for the training and work direction of
sal es personnel in custoner assistance, stock replenishnment and
housekeepi ng duti es.

g. Cash Collecting Agent Grade E-7. Under t he gener al
supervision of the office nmanager is responsible for the
transmttal of cash and other valuable itens. Pi cks up nopney
bags and cash receipts from locations and gives receipts.
Deposits | ocked noney in vehicle's safe. Deposits cash al | ocal
bank. Mail daily deposits prepared by the office cashier.
Wtnesses the opening of noney bags and cash verification.

h. Invoice Audit Cerk Gade E-8. Under t he genera
supervision of the Ofice Manager audits for paynent al
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vouchers and invoices to verify the accuracy of prices,
transportation charges and terns with supporting records such as
purchase orders, receiving docunents, and freight bills.
Initiates correspondence to effect necessary adjustnment and
corrections.

i. Retail Store Supervisor Gade E-10. Under the general
directions of the Retail Store Manager as directed, assunes full

responsibility for efficient operation of the retail store.
Consults and coordinates with interested nanagers on matters
relating to hiring, transfers, pronot i ons, di sci pli ne,
grievances and term nations; resolves or makes recommendations
for resolution of problens relating thereto. Supervi ses and
eval uates work performance of subordinates. Mai nt ai ns good

custoner rel ations.

j. Personalized Services Center Supervisor Gade E-10

Under the general direction of Personalized Services Mnager, is
responsi ble for the efficient operation of Personalized Center
and related services: optical, watch repair, jewelry repair,
engraving, gift wapping. Furthernmore, is responsible for the
interpretation, coordination, and adm nistration of the policies
and procedures prescribed in the Exchange Manual. Al so, assists
in the devel opnment of operating budgets to assure adequacy of
profits.
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ATTACHVENT 6

GENERAL CATEGCORI ES OF OFFENSES

The follow ng, not necessarily an all-inclusive |listing,
represents general categories of offenses. Action wll be taken
with a view toward correcting the behavior of the offending
enpl oyee. Actions wll be processed in accordance with the
appropriate provisions of Article 30, or Article 56, or Article
59 of the COCE. Any offense not covered nust be dealt wth
appropriately. The penalties represent the norm When there

are mtigating circunstances, a penalty may be | essened. When
there are aggravating circunstances, a penalty nay be increased.
The reckoning period for each offense is two years.

NATURE OF OFFENSE FI RST SECOND THI RD

1. Failure to report or Docunmented Witten Repri- Up to 3 Days
| eavi ng work wi thout au- Verbal mand Suspensi on
thority, provided that Repri mand

this does not jeopardize
the safety of equi pnent or

persons.
2. Failure to provide Documented Witten Repri- Up to 10 Days
notice or required Ver bal mand Suspensi on

certification of absences Reprimand
by the time limtations
prescri bed by Articles 21

and 23.
3. Unexcused tardiness. Docunented Witten Repri- 1 Day Suspen-
Ver bal mand si on
Repri mand
4. Disrespect toward Witten Up to 5 Days Up to 10 Days
supervi sors or co-workers, Reprimnd Suspension Suspensi on

i ntentional disobedience
of appropriate supervisory
authority.

5. Serious insubordination Suspension or Renoval Wthout Notice
causi ng grave di sruption of
order or discipline.

NATURE OF OFFENSE FI RST SECOND TH RD
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6. Physical violence or
threats which cause bodily
injury or grave disruption
to the operation.

7. Any act commtted in
connection with enpl oyer’s
wor k which constitutes a
fel ony under Italian |aw

8. Loafing, wllful idle-
ness, sleeping, deliberate
negl i gence or excessive
delay in carrying out work
assi gnnents.

9. Negligent workmanship
resulting in work spoil age,
waste of material,
producti on del ays, or
damage to the enployer's
property or equi pnent.

10. Failure to give pronpt
notice of breakdown of
machi nery or flow of pro-
duction in own area of
responsi bility.

11. Intoxication during
duty hours, provided this
does not jeopardize the
safety of others.

12. As above, but with
prejudice to the safety
of others.

13. Violation of internal
regul ati ons or work proce-
dures when safety of per-
sons or enployer's proper-
ty may be endangered pro-

vi ded t he enpl oyee has been

i nformed of such rules and
pr ocedur es.

Suspensi on or

Suspensi on or

Document ed
Ver bal
Repri mand

Document ed
Ver bal
Repri mand

Witten
Repri mand

Witten
Repri mand

Renoval

Renoval

wi t hout Notice

wi t hout Notice

Witten Repri- Up to 5 Days

mand

1 to 5 Days
Suspensi on

Up to 10 Days
Suspensi on

Up to 5 Days
Suspensi on

Up to 5 Days Up to 10 Days

Suspensi on

Suspensi on

Up to 5 Days Up to 10 Days

Suspensi on
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Up to 10 Days
Suspensi on

or Renvoval
with Notice

Renoval with

Noti ce

Up to 10 Days
Suspensi on or

Renoval with
Noti ce
Renoval with
Noti ce
Renmoval with
Noti ce



NATURE OF OFFENSE

14. Use of machinery and
facilities of the enployer
in the manufacture of
itens for personal use or
gai n when such work is

per formed outside worKking
hours and wi t hout authori -
zation; enployer's mate-
rials are not used, or
manuf actured itens are not
of consi derabl e val ue.

15. As above, but during
wor ki ng hours, or

enpl oyer's materials are
used or itenms are of
consi der abl e val ue.

16. Failure to safeguard
information that is only
for official use. Renoval
of official docunents or
records for unauthorized
reasons, wth exception of
cases in 24,

17. I nfluencing,
t he career,

pay, job, or

wor k assi gnnments of anot her

person in exchange for
sexual favors;
of fensi ve or unwel come
conmment s,
contact of a sexual

A. Involving a
subordi nat e

NATURE OF OFFENSE

of fering
to influence or threatening

FI RST SECOND

Docunented Witten Repri-

Ver bal mand

Repri mand

Witten Up to 3 Days
Repri mand  Suspensi on
Witten Up to 5 Days
Repri mand  Suspensi on

or deli berat e,

gestures or physical
nat ur e:

1 Day Sus- 10 Days Sus-
pension to pension to
Rermoval with Renmoval with
or w thout or w thout
Noti ce Noti ce

FI RST SECOND
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1 Day Suspen-
si on

10 Days Suspen-
sion or Renoval
with Notice

Up to 10 Days
Suspensi on or
Renoval with
Noti ce
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B. Not involving a
subor di nat e:

18. Soliciting, accepting
or agreeing to accept any
favor or anything of val ue
in return for performng
or failing to perform an
of ficial act.

19. Direct or indirect
use or allowed use of
enpl oyer owned or | eased
property of any kind for
other than officially
approved activities.

20. Unaut hori zed absence
for nore than 4
consecutive wor ki ng days.

21. Malicious damage of
enpl oyer owned property.

22. Theft or attenpted
theft of enpl oyer owned

property.

23. Deliberate
falsification of claimor
ot her official document
wth the intent to defraud
t he enpl oyer.

24.

Di sclosing information

Witten Suspension to
Repri mand, Renoval with
Suspension or w thout Notice
t o Renoval

with or

wi t hout Notice

Removal w t hout Notice

Witten Up to 3 Days Renoval with

Repri mand Suspensi on Noti ce
Suspensi on or Renpval with Notice

Renpoval w thout Notice

Suspensi on or Renoval

Renoval w thout Notice

Renoval w thout Notice

or docunents to unauthori zed

persons,
harm t he enpl oyer or in
violation of mlitary

classification requirenents.

with the intent to
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ATTACHMVENT 7

VEMORANDUM OF UNDERSTANDI NG

PREAMBLE

In recognition of a comon desire to provide a neans for
di scussion and resolution of questions of nutual interest
concerning enploynent conditions for Italians and other non-U. S
civilian personnel enployed by the U S. Forces in Italy, the
Cvilian Personnel Coordinating Conmttee (CPCC) Italy and the
union organizations of workers, ULTUCS-UL and FlISASCAT-ClSL
agree to act within the framework of this docunent. It is
understood that in establishing the framework of enploynent with
the U S Forces and of US.  Forces-Union relations, ful
recognition is to be given to the US. Forces in Italy as a
Sendi ng states force under the NATO SCFA.

A Matters related to the U S. Forces budget, security
practices, mssion, nmanpower, organization and technology of
work operations are not subject to this docunent and the
conditions of enploynent. Decisions on such nmatters which
i npact on the workforce are subject to discussion at the request
of either party.

B. Position classification plans as well as criteria governing
the structure of the pay plans and enployee eligibility for
al | omnances and bonuses are identified as part of the conditions
of enpl oynent.

C. The selection of personnel, assignnent of work | ocation
and duties, and the assignnment of appropriate grade l|levels are
the responsibility of the enployer. The procedures and net hods

governing such matters fall within the scope of the conditions
of enpl oynent.

D. Schedul es of wages, bonuses, and allowances wll be
established on the basis of the annual wage survey.

E. The enploynment conditions wll be established by nutual
agreenent in conpliance with existing Italian legislation as
provided for by Article | X paragraph 4 of the SOFA of 1951 and
al so taking into account the Joint Policy statenent of 1957.
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SCOPE OF RELATI ONSHI P

A. The CPCC-Italy and the Union Organizations are conmtted to
di scuss the enploynent conditions. Such agreed on conditions
wi |l govern the enpl oynent of personnel.

B. Agreed conditions of enploynent will remain in effect for

the period of time determned by the parties unless changed in
the interim by nutual agreenent of the parties or nodified by
changes in applicable |aw Either party may propose changes in
advance of expiration of the agreed conditions of enploynent by
subm ssion to the other party of a request to neet and a
specific proposal for change. The parties wll neet within 3
nmonths after presentation of the request, in order to discuss
the need for change, and once agreenent on the need is reached,
di scuss the proposed change.

C. The responsibilities and rights of Union O ganizations wll
be agreed upon between the parties, and included in the
condi tions of enploynent.

D. The unions will participate in the preparation of the annual
wage survey plans. The findings of the wage survey are
presented to the unions and are the subject of discussion
between the parties. In case no agreenent is reached on the
col l ective pay changes, the inplenmentation will be suspended for
a maxi mum of 30 days to allow for the parties to seek agreenent.
The parties understand that agreenent on the procedures outlined
in this paragraph is trial in nature for the current year. The
parties will review the agreement in this paragraph no |ater
t han Novenber 1981.

E. The parties will neet once a year, normally in June, to
di scuss wages and related matters. The agenda will be presented
in advance of the neeting. Addi ti onal neetings may be held by
mut ual agreenent. Agenda items will be matters common to or

inpacting on all U S. Forces installations.
F. Questions pertaining to the interpretation of the agreed

conditions of enploynent will be resolved by nutual agreenent
bet ween the parties.
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G The procedures for the joint devel opnent of the conditions
of enploynment are included in Appendix 1 to this Menorandum of
Under st andi ng.

s/Gatti s/ Hi ggi ngs
U LTUCS- U L Chai rman, CPCC-ltaly
s/Buttarel i ...~~~ Rone, 12 May 1981

FI SASCAT- Cl SL
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Attachment 8
U S Forces differential effective 1 October 2000

Non- Exchange

G ade Mont hl y
| evel anount
U 1S Lire 90, 000
U1 " 78, 750
U2 " 67, 500
U3 " 61, 250
U4 " 55, 000
U5 " 48, 750
U6 " 41, 250
U7 " 35, 000
U8 " 31, 250
U-9 " 27,500
U- 10 " 27,500
Exchange
G ade Mont hl y G ade Mont hl y G ade Mont hl y
| evel anount | evel anount | evel anount
E- 10 Lire 67,500 LM 7 Lire 90, 000 EMP | Lire 78, 750
E-9 " 61, 250 LM 6 " 90, 000 EMP || " 90, 000
E-8 " 55, 000 LM 5 " 90, 000 EMP IIT " 90, 000
E-7 " 48, 750 LM 4 " 78, 750
E-6 " 41, 250 LM 3 " 78, 750
E-5 " 35, 000 LM 2 " 67, 500
E-4 " 31, 250 LM 1 " 67, 500
E-3 " 27,500
E-2 " 27,500
E-1 " 27,500
1. The U.S. Forces differential is part of regular pay. It

repl aces the spring and fall bonuses.

2. The ampunt of the U S. Forces differential is reviewed upon
renegotiation of the Conditions of Enploynent, however, not |ater
than 36 nonths from 1 Cctober 2000, the effective date of these
changes.
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Attachment 8

U S. Forces differential effective 1 October 2001

Non- Exchange

G ade Mont hl y
| evel sal ary
U 1S Lire 108, 000
U1 94, 500
U2 81, 000
U3 73, 500
U4 66, 000
U5 58, 500
U6 49, 500
U7 42, 000
U8 37,500
U9 33, 000
U 10 33, 000
Exchange
G ade Mont hl y G ade Mont hl y G ade Mont hl y
| evel anount | evel anount | evel anount
E- 10 Lire 81, 000 LM7 Lire 108, 000 EMP | Lire 94,500
E-9 " 73, 500 LM 6 " 108, 000 EMP || " 108, 000
E-8 " 66, 000 LM 5 " 108, 000 EMP 111 " 108,000
E-7 " 58, 500 LM 4 " 94, 500
E-6 " 49, 500 LM 3 " 94, 500
E-5 " 42, 000 LM 2 " 81, 000
E-4 " 37,500 LM 1 " 81, 000
E-3 " 33, 000
E-2 " 33, 000
E-1 " 33, 000
1. The U S. Forces differential is part of regular pay. | t

repl aces the spring and fall bonuses.

3. The anobunt of the U S. Forces differential is reviewed upon
renegotiation of the Conditions of Enploynent, however, not
|ater than 36 nmonths from 1 Cctober 2000, the effective date of
t hese changes.
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ATTACHMENT 9

TESTO I'N LI NGUA | NGLESE
QUADRI DEFI NI STI ONS
DEGREE |

At this level, highly specialized nanagerial and/or professional
skills are required. All positions require a thorough know edge
of the overall organization structure and of the nethods and
managenent systens typical of the Command. Positions also
requi re thorough understanding of the correlation between their
functional responsibilities and the other functions of the
Command. Positions carry out one or nore of the foll ow ng:

a. Supervise services, offices, or other organizational
units of critical *external relevance and conplexity wth broad
initiative and decision naking authority in the managenent of
resources, the definition of objectives, the devel opnment of the
met hodol ogy of work and the eval uation of results.

b. Positions in full charge of major plans or prograns
having critical *ext er nal rel evance, i nvol ving i ndependent
conduct of original or experinental studies and program
managenent responsibilities conparable to those described in the
precedi ng paragraph.

c. Positions of staff advisors to top nmanagenent,
requiring post-graduate educational credentials.

d. Al other positions clearly and significantly exceedi ng
the level of difficulty and responsibility characteristic of the
Quadri Degree Il and nore closely matching Quadri Degree |

DEGREE ||

Quadri positions nust neet one or nore of the follow ng category
definitions:

a. Supervise either non-conplex services, offices or
organi zational wunits having critical *external relevance, or
conpl ex services, offices or organizational units having limted

*external relevance; or act as full deputy to supervisors
properly designated as Quadri Degree | or U S. positions which
woul d be designated as Quadri Degree |I. In all cases work is

performed with broad initiative and deci sion-making authority in

152



t he managenent of resources and is directed toward achi evenent
of specific, managerial objectives.

b. Act as the technical expert in a highly specialized

field. Wrk involves *external relevance. It is perforned with
substantial independence and requires in-depth know edge of both
uU. S. and host country systens, oper ati ons, i nternati onal

agreenents, protocols and pertinent provisions of the respective
national |aws and | egal precedents.

c. Serve as senior program specialist responsible for
organi zing and conducting, in accordance with the nost advanced
principles and practices, one or nore programs in a highly
specialized field. Such prograns have extensive resources
managenent i nplications and/ or remar kable relevance both
internal and external to the installation.

*External relevance - Organizations or positions have "externa
rel evance” when they have substanti al responsibility for
interface with organi zati ons outside of the enploying conponent,
primarily wth the local or regional governnent, or the |ocal
comunity.
TESTO I N LI NGUA | TALI ANA
DECLARATORI E QUADRI

| LI'VELLO QUADRI

Al prinb livello Quadri sono richieste conpetenze manageriali
e/o professionali di alta specializzazione. Tutte | e posizioni
richiedono ottinmale conoscenza della struttura organizzativa
conpl essiva, dei netodi operativi e dei sistem gestional

tipici del Comando. Le posizioni richiedono anche il pieno
apprezzanento dell e correl azi oni fra l e responsabilita
funzionali proprie e le altre funzioni del Conmando. Le

posi zi oni eseguono una o piu' delle attivita' seguenti:

a. Responsabilita' di servizi, wuffici, o altre unita
Organi che aventi critica rilevanza esterna(*) e natura conpl essa,
con anpio margine di iniziativa e facolta" decisionale nella
gestione dell e risorse, defi ni zi one degli obiettivi,

det er m nazi one dei netodi di |avoro e valutazione dei risultati.
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b. Posi zioni con piena responsabilita' di progranm di
primaria rilevanza o programm aventi critica rilevanza esterna
(*) caratterizzati da el aborazi one autonoma di studi originali o

sperinentali e da responsabilita’" di gestione di progranmmma
equi parabili a quelle descritte nel paragrafo precedente.

C. Posizioni di consiglieri di staff all'alta direzione
richi edenti prepar azi one pr of essi onal e a livello post -

uni versitario.

d. Qgni  altra posizione il cui grado di difficolta' e
responsabilita’ chiaranmente e nettanente supera quello proprio
del 1l livello QUADRI, fino ad allinearsi a quello proprio del |
livello.

|1 LIVELLO QUADR

Le posizioni si identificano con una o piu delle seguenti
declaratorie di categoria:

a. Ha la responsabilita’ di servizi, wuffici o unita'
organi che non conplesse aventi critica rilevanza esterna (*),
oppure di servizi, uffici o unita' organiche conplesse aventi

rilevanza esterna(*) limtata; ovvero quale vice, a pieno
diritto, di capi esattanente inquadrati in |I livello QUADRI, o
di capi anericani inquadrabili a tale livello. In ogni caso il
| avoro conporta anpio margine di iniziativa e facolta'

decisionale nella gestione delle risorse, ed e rivolto al

conseqgui nento di specifici obiettivi gestionali.

b. pera in funzione di esperto tecnico in un canpo
al tanmente specializzato. Il lavoro conporta rilevanza esterna
(*). E' svolto in condizioni di sostanziale autonoma e
richiede conoscenza approfondita di sistem e attivita' sia
degli Stati Uniti che dello Stato ospitante, di accordi e
protocol li internazionali nonche' delle disposizioni previste in
materia dalle rispettive |egislazioni, e dei precedenti
giuridici.

C. Oper ando qual e speci alista anziano di programma ha | a
responsabilita’ del | ' organi zzazi one e conduzi one, in
appl i cazione dei principi e netodologie piu avanzati, di uno o
piu programm relativi a funzione altanmente specializzata.
Tali programm hanno anpie inplicazioni sulla gestione delle
risorse e/ o cospicua rilevanza sia interna che esterna.
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(*) R LEVANZA ESTERNA. L' organi zzazione o0 posizione ha

"rilevanza esterna" guando €' responsabi | e, in maniera
sostanzial e, dei rapporti reciproci con organizzazioni esterne a
quel | a di appartenenza, e princi pal nente con Enti o]
Amm ni strazioni statali o pubbliche locali o regionali, o con |a

comunita' | ocal e.

per Fl SASCAT- Cl SL U LTUCS- U L U S FORCES JCPC I TALY
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